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1. Heau u 3a1a49u AUCHUNIIMHBI (MOAYJISA):
[lenpt0o ocBOCHMSI y4eOHOW ITUCIUIUIMHBI SIBISIETCS HM3YYCHHE HWHCTPYMEHTAJIBHBIX CPEJCTB
aBTOMaTHU3a 0OPMIICHHS TOKYMEHTOB.
3amaun JUCHMILINHGI:
- 1aTh HAIJSIIHOE TMPEJACTaBlIeHWE 00 OCHOBHBIX NPHHIMUIAX pPabOTBl C 3JIEKTPOHHBIMH
JIOKYMEHTaMH U YIpaBJIeHYECKOW nHpOpMaImei, a Takke 00 MHCTPYMEHTAIbHBIX CPEJCTBAX CO3JaHUs U
MHOTOIT0JIh30BaTEILCKOM 00pa0OTKHU JaHHBIX B 33/1a4axX JIOKYMEHTO00OpOTa.

MecTto nucuuminnabl B crpykrype OIIOII:

Hucuummza b1.B./IB.04.02 UHcTpyMeHTA/IbHbIE CpeACTBAa pa3padoTku u odopMiieHUs
AOKYMEHTOB  OTHOCHUTCS K oOuienpodeccuoHaibHOMY MOAYNI0, (GOpMHPYEeMOH yd4acTHUKAMHU
00pa3oBaTeNbHBIX OTHOIICHHH y4eOHOTO IIaHa MOATOTOBKM OakayiaBpoB 1o HampasieHuto 15.03.04
ABTOMAaTH3aIMsl TEXHOJOTHYECKUX MPOIECCOB W MPOU3BOACTB (0OakamaBpuar) HaNpaBICHHOCTb
(mpodumip)  ABTOMAaTHM3alMsl  TEXHOJIOTMYECKMX  MPOLECCOB U MPOU3BOJACTB B MHILEBOI
HNPOMBIIIJICHHOCTH ¥ OTPACIISIX arpONPOMBIIUIIEHHOTO KOMILIEKCA.

N3yuenne pucuumnubsl Bb1.B./[B.04.02 HMucTpyMeHTa/lbHBbIE CpeACTBa Pa3padOTKH U
opopMiIeHUs] [IOKYMEHTOB sBiseTcs 0a30BbIM JUIsl IOCIEAYIOLIEro OCBOEHHS IPOrpPaMMHOIO
MaTepuana y4yeOHBIX JUCHUILIMH: ANNAapaTHbIe CPeACTBA 3alIMTHI TeXHUYEeCKO HH(oOpManuu Ha
NpeANnpUsATHAX NUIIeBOH NpoMbIlLIeHHOCTH, NHpopMannoHHas 6e30MaCHOCTH HA MPeANPHATHAX
NHIIEeBOIl NPOMbINLIEHHOCTH. TpeboBaHUs K pe3yabTaTaM OCBOCHUS JUCIUILIMHBI (MOJTYIIs).

[Ipouecc n3ydeHus: JUCHMILIMHBI (MOAYJSI) HApaBieH HAa (POPMHUPOBAHHUE CIIEIYIOIIUX
KOMIIETCHIINH:

[1K-33 cmocoOHOCTBIO  y4acTBOBaTh B  Pa3pabOTKE HOBBIX aBTOMATH3HPOBAHHBIX |
ABTOMATUYECKUX TEXHOJOTUN MPOU3BOJCTBA MPOAYKIMH M HMX BHEIPEHHH, OICHKE IMOJIyY€HHBIX
Pe3yJIbTaToB, OJArOTOBKE TEXHUUECKON JOKYMEHTAIlMU 110 aBTOMATU3allUU [IPOU3BOJICTBA U CPEJICTB €T0
OCHAIICHHUS.

B pe3ysibTaTe OCBOEHUS y4€OHOW MUCHUIUIMHBI OO0YyYaroIMiics JTOJKEH JEMOHCTPUPOBATH
CJICAYIOMUC PEC3YJIbTATHI:
Kareropus Kon DopMynupOBKa Kon u HanMeHoBaHMe HHIUKATOpA
KOMITCTEHIINH KOMIIETEHII KOMITETEHINN JOCTHXEHHS KOMITCTEHIINT
um
IMpodeccronansubie ITK-33 CIIOCOOHOCTBIO y4YacTBOBaTb B | 3Hamb  TEOPETHUECKHE  ITOHATHS
pa3paboTke HOBBIX | oOMeHa MH(pOPMAIMH B JOKAJIHLHOH
aBTOMATU3UPOBAHHBIX U | BBIUHCIHTENBHOM ceTM U ceTy

ABTOMATUYECKUX TEXHOJOTUi | VHTEpHET; OCHOBHBIE MEXaHU3MBI
HPOHU3BOJCTBA MPOAYKIINH U UX | XpaHEHHs HH(OpMaIu;

BHEJPECHUH, OLICHKE | apXUTEKTypy TpaJiULIUOHHBIX
IOJIyYEHHBIX pPe3ynbTaToB, | KOMIIBIOTEPOB, CHUCTEMHYO|
IOJITOTOBKE TEXHUYECKOU | apXUTEKTypy.

JOKYMEHTAIUH mo | Ymems moONB30BaThCA CIPABOYHO-
aBTOMATH3aLlMK NPOW3BOJCTBA | MH(MOPMAIMOHHBIMH  CHCTEMaMH;
U CPEJICTB €T0 OCHAIIECHUS MOHSATH MIOCTABIECHHYIO 33/1a4y;

(bOopMyIHpOBATH PE3YIILTAT;
IrPaMOTHO TIOJIb30BAaThCs  SI3BIKOM|

IpeaMETHON obnacru;
OpHEHTHPOBAThCA B MOCTaHOBKAaX|
3am1ad;

MTOHUMATH KOPPEKTHOCTH
MTOCTAaHOBOK 3a/1aY;

CaMOCTOSTENIFHO MTOCTPOUTH

QJITOPUTM U BBITIOJIHUTH €r0 aHaJIH3.
Bradems  makeToM  NpHKIagHbIX
nporpamm MS Office;
CTaHAAPTHBIMH M CIIy>KCOHBIMH
nporpammamu OC Windows.




2. O0beM AUCHMIIMHBI (MOAYJsS) M BUABLI y4eOHO# padoThl (pa3jaeisieTcs: 1Mo
¢popmam 00yueHus)

OO0mmast TpyA0eMKOCTh AUCIHILTAHBI, U3ydaeMoil B 3 cemMecTpe, COCTaBisieT 4 3a4eTHbBIE
eauHuLbl. [To AUCHUIIIMHE IPETYCMOTPEH 3auem ¢ OYeHKOLL.

3aounas popma o0ydyeHHs

Bua yueonoii padoTbl Bcero uacos / Cemectp
3a4YeTHBIX 3
eTUHHUIL

AyIuTOpHBIE 3aHATHA* (KOHTaKTHas padoTa) 6 6

B Tom uunce:

Jlexuun 2 2

[TpakTnueckue 3anarus (I113) 4 4

Cemunapsl (C)

JlaGopatopusie padots (JIP)

KonmaxkmHas paboma e 3MOC 4 4

CamocrosiTesabHast padora* (Bcero)** 134 134

Bu npomexyTodHOl atTectaluu (3auem ¢ oyeHKoil)

OO0m1as Tpy10€MKOCTh YacChl 144 144
3a4eTHEIE €TUHUIILI 4 4

*CamocmosmensHasn paboma — uzyuerue cmyOeHmMamy meopemuyecko2o Mamepuaid, n0020MmosKa K
JeKYusam, 1a00pamopHuiM pabomam, NPAKMUYECKUM U CeMUHAPCKUM 3AHAMUAM, OQOpMIeHUe KOHCNEeKMOs
JeKyutl, Hanucauvue peghepamos, omuemos, KypCcogvix pabom, NpoeKmos, padboma 8 INeKMPOHHOU
obpazosamenvHol cpede u Op. Ol NPUOOPEMEHUsT HOBbIX MeOPemUu4ecKux U QaKmuieckux 3HaAHUll,
meopemuieckux u NPaKmuyecKux ymeHui.

Buowvt camocmosmenvHoil yueOHOU padomul. Kypcoeol npoekm uiu Kypcosas pabom, paciemo-
epaghuueckas paboma, Hanucanue pegepama, bINOIHEHUE MUNOBO2O pacyema, doMauiHee 3a0anue (pewenue
3a0a4, nepesoo mexcma, KOHCNeKmuposanue, cocmaegierue 0030pa), N0020MoBKa K 1abopamopHuiM pabomam
u ogpopmaeHue omuemos, HayuHO-UCCIe008aMENbLCKAS paboma 1 m.n.

** g oOydJarommxcs MO0 WHIUBUAYaTbHOMY YYeOHOMY IUIAaHY KOJHYECTBO YacOB KOHTAKTHOH U
CaMOCTOSITENILHON pa0bOThl YCTAaHABIMBAETCS MHINBUIYATbHBIM yU4EOHBIM ILIAHOM .

JucuuninHa peanusyercss MOCPEICTBOM IPOBENEHUsT YYEOHBIX 3aHATUN (BKIOYAs
NPOBEJCHNE TEKYIIEr0 KOHTPOJS YCHEBA€MOCTH U  TNPOMEXKYTOYHOW aTTecTaluu
oOyuarommuxcsi).B coorBeTcTBUU ¢ paboueil mporpaMMoil 1 TeMaTHYeCKUM IIJIAaHOM M3y4YeHHe
JUCIUIUIMHBI TPOXOIUT B (hOpMe KOHTAKTHOM paboThl 0O0yyaromuxcs ¢ MpernoaaBaTeieM U
CaMOCTOsTeNIbHOW palboThl oOydaromuxcs. [Ipu peanuzanuu JTUCHMILIMHBI MPEIyCMOTpEeHa
ayIUTOpHAs KOHTAaKTHas padoTa M BHEAyAUTOpPHas KOHTaKTHas padoTa MOCPEACTBOM
AJIEKTPOHHON HMH(OPMAIIMOHHO- 00pa30BaTEeIbHOM cpelibl. YUeOHBIH Mpolecc B ayAUTOPUHU
ocymiecTBisieTcss B (opMe JIEKIMH M NMpaKTUYeCKUX 3aHATUH. B jexuusx packpbIBaroTCs
OCHOBHBIE TEMbl H3Y4aeMOro Kypca, KOTOpble BXOIAIT B pabouyio mporpammy. Ha
MPAKTUYECKHUX 3aHATHSAX Oojiee MoApoOHO M3ydaeTcsl MPOrpaMMHBIN MaTepHal B MJIOCKOCTH
0TpaOOTKH NMPAKTHUECKUX YMEHHMI U HAaBBIKOB M YCBOCHHUS TeM. BHeayauTOpHas KOHTaKTHas
paboTa BKJIIOUaeT B ce0sl MPOBEAECHUE TEKYLEro KOHTPOJI YCIEBAEMOCTH (TECTUPOBAHUE) B
3NIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTEIbLHON Cpejie.

3. Conep:xkaHue I CUUILIMHBI (MOIYJIfA)
3.1 YueOHo-TeMaTHYeCKUH NJIAH YYE€OHOMH M CIUTLIMHBI
3aounan hopma odyuenus
O0beM yueOHBIX 3aHATHI COCTABIISICT 6 J4acoB.
O0wem camocTosiTeTbHON padoThl — 134 gaca.




3aounan hopma odyuenusn

Buab1 yueGHoi#i padoThl, akaieMUYecKUX
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Cemectp 3
Paznen 1.1HCTpyMeHTaNBHBIE
cpe/cTBa pa3paboTku u
0 OpMIICHUS TOKYMEHTOB.
Tema 1. OCHOBHBIE TOHITHS 17,75 17 0,75 0,25 0,5
3IIEKTPOHHOTO JJOKYMEHT000O0poTa
Tema 2. Opranuzaiust paboTsI ¢ 17,75 17 0,75 0,25 0,5
HoxymenTamu.
Tema 3. CymectBytomue cucremsl] 17,75 17 0,75 0,25 0,5
3JIEKTPOHHOTO JIOKYMEHTO000pOTa
Tema 4. CranmapTsel 3neKTpoHHOrO| 17,75 17 0,75 0,25 0,5
JIOKyMEHT0000pOTa
Tema 5. OcHOBHBIE dTaIbI 17,75 17 0,75 0,25 0,5
3JIEKTPOHHOTO JIOKYMEHTO000pOTa
Tema 6. BHenpeHue cucTeMsl 19,75 17 2,75 0,25 0,5 2
3NIEKTPOHHOTO JJOKYMEHTO000pOoTa
Tema 7. Opranmzanusy 16, 75 16 0,75 0,25 0,5
3JIEKTPOHHOTO JIOKYMEHTO000pOTa
Tema 8. OcHoBHble 1poOaemsl 19, 75 16 2,75 0,25 0,5 2
cucTeM 3JIEKTPOHHOTO
JIOKYMEHT0000pOoTa
KonTpoas, npoMe:xxyTouHas 144 134 10 2 4 4
aTrecTanus
OO0uii 00LeM, YacoB

®opma NpPOMeKYyTOUHOM
aTTecTalMu

3aueT ¢ OLEHKOM

OJICKTPOHHBIC TCKCTHI,

Conep:xanue pa3/iesioB U TeM TUCHHUILIMHBI (MOYJIs1)

AJNIEKTPOHHBIA  JOKYMEHT,
JOKYMEHTOB. THUIIbI TOKyMEHTO000poTa. PernameHT paboThl ¢ JOKYMEHTaMHU.

Tema 2. Opranusanusi paéoThl ¢ JOKYMEHTAMH.
JoxymeHT0000pOT. Yuer o0beMa JokyMeHToo0opoTa. O6paboTka JOKyMEHTOB (00pabOTKa BXOISIINX
JIOKYMEHTOB, 00paboTKa UCXOIAIINX JTOKYMEHTOB, 00pab0TKa BHYTPEHHHUX TOKYMEHTOB). Perucrparus
JTOKYMEeHTOB. DOpPMBI perucTpalfii JOKYMEHTOB. Perucrpanusi BXOASIIUX JTOKYMEHTOB. Perucrparus
UCXOJAUIMX W BHYTPEHHHUX JOKYMEHTOB. lcmonHeHue I0KyMeHTOB. KOHTpoib 3a HCIONHEHHEM
NOKYMEeHTOB. CpOKH HCIIOJTHEHHS JOKYMEHTOB.

Pasznen 1.MHCTpyMeHTAIbHBIE CPeACTBA Pa3padOoTKH U 0(popMiIeHHs TOKYMEHTOB.
Tema 1. OcHOBHBIC NOHATHS 3JIEKTPOHHOI'0 IOKYMEHT0000pOTA

OcHOBHBIE TIOHATHSI W omnpeneiacHus. [IoHATHS TOKYMEHT, IEIOMpPOM3BOJICTBO, JIOKYMEHTOOOOPOT,
ANEKTPOHHBIA  TOKYMEHTOOOOPOT.

ATpHuOyTHI

6




Homenknarypa nen. Bunbl Homenknatyp aen. ConepskaHue HOMEHKIATypbl. DopMupoBaHHE A€dl.
[IpaBuna u mopsaoK GopMUPOBaHMS €. XpaHEHHUE Je]l. XpaHCHUE

JIOKYMEHTOB (CPOKHM XpaHEHMsI JOKYMEHTOB, OIIPEJEICHUE CPOKA XPaHEHUS JOKYMEHTOB). DKCIIEpTHU3a
LIEHHOCTU JIOKYMEHTOB B JeionpousBoacTsBe. IIpoBegeHue SKCnepTu3bl LIEHHOCTH JOKYMEHTOB.
OKCHepTHBIE KOMUCCHUH.

Tema 3. CymiecTBy01IHe CUCTEMbI 3JIEKTPOHHOI'0 JOKYMEHT0000pOTA
[TonsiTe cucTeMbl 3JIEKTPOHHOrO JIOKyMeHTOoOopoTa. [loHsTHE opensource CHUCTEM 3IIEKTPOHHOIO
JTOKyMeHT0000opoTa. OCHOBHBIE KOMMEPYECKUE CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa.

Tema 4. CTanzapThI 3J1eKTPOHHOI0 JOKYMEHT0000pOTA
[loHATHEe cTaHgapTa SJIEKTPOHHBIX JOKYMEHTOB. THIIBI CTaHIAPTOB 3JIEKTPOHHBIX JIOKYMEHTOB.
OCHOBHBIE CTaH/IAPThI JIEKTPOHHOTO IOKYMEHTOO00POTA.

Tema 5. OcHOBHBIE 3TaNbI 3JIEKTPOHHOI'0 JOKYMEHT0000poTa
OcHoOBHBIE 3Tambl 3JEKTPOHHOTO TOKyMeHTooOopoTa. [loaroroButenbHbiii 3tan. OOcnenoBaHue U
ONTUMHU3ALMS TOKYyMEHT0000poTa. [ToAroToBKa TEXHUYECKOTO 3aaHHUS.

Tema 6. BHeapeHHe cuCTeMBbI 3J1eKTPOHHOI0 JOKYMEHT0000poTa
Ortan 3akmodeHus noroopa. IloaroroBka mHGpacTpykTypsl. MHCTAIAUSA CUCTEMBI. DTam 00y4YeHHUS.
OneiTHas skcrutyaTanus. KoppektupoBka. BBoa B IPOMBIIIIEHHYIO 3KCILTYyaTaLUIO.

Tema 7. Opranmnzanusi 3JIeKTPOHHOI'0 IOKYMEHT0000poTa

Ucropus Buenpenus CO/1. [IpaBuna nenonpousBoactBa. TpeboBaHus K MHPOPMAIIMOHHBIM CHCTEMaM
JIEKTPOHHOTO JIOKYMEHTOO0OOpoTa. Jrtambl paboThl ¢ nokymeHTamMu. Dyakmuu COJI. Cucrema
Mapupytuszauuu. FOpuanueckas 3HAUMMOCTb JIOKYMEHTa. OJEKTpOHHas mnoxanuck. IlonckoBbie
3ampochl. [lonoxeHne o0 cHCTeMe MEXBEJIOMCTBEHHOTO AJIEKTPOHHOTO  JOKYMEHTOO0OOpOTa.
Texnuueckue TpeOOBaHUS K OpraHu3alldd  B3aUMOJICHCTBUS CHCTEMBI  MEXBEIOMCTBEHHOTO
JJIEKTPOHHOTO JOKYMEHTOO0OpOTa C CHCTEMaMM DJIEKTPOHHOTO JOKyMEHT000opoTa (enepanbHbIX
opranoB ucnoysHuTeNnbHON BIacTu. [[OCT «Cuctemsbl 3J1€KTPOHHOTO IOKYMEHTO000POTa.

Tema 8. OcHOBHBIE TP0GJIEMBI CHCTEM JIEKTPOHHOTO IOKYMEHT0000poTa

W3ydyeHre OCHOBHBIX MpoOIeM UM UX pelIeHHe TMpPH UCIOIb30BAHUM CHCTEM SJEKTPOHHOTO
JTOKyMEeHTOoOOopoTa. Mojen KOMIIOHEHTOB aBTOMATHU3MPOBAaHHBI WH(OPMALMOHHBIX CHCTEM,
BKIItoUasi Mojenu 0a3 JaHHBIX M MOJenu WHTep(deicoB "4enoBeK - AIEKTPOHHO- BBIYMCIUTENbHAsS
MainHa'".

5.2 Pa3znesibl TMCHUIUIMHBI W MEXKIUCUMILUIMHAPHBIE CBSI3U C o0ecneYyHBaeMbIMU
(mocjieAyIONMMH) TUCHUIJIMHAMU

Ne HaumenoBanue No paznenoB u Tem NaHHOW AMCIUIUIMHBL,
n/m o0ecreunBaeMbIX HEO0OXOUMBIX JIJIS1 U3YYCHHS 00eCIIeYNBaEMbIX
(Tocnemyrommx) (TmocenyromumX ) TUCIUIUIAH (BIUCHIBAIOTCS
JUCITATLINH pa3paboTINKOM
1 | Ammaparueie cpeacrBa  3ammthl [Tema 1 [Tema2 Tema 3 [Tema 4 Tema S [Tema 6 Tema 7 Tema 8
TEXHUYECKOU uHpOpMaIHK Ha
NPEIIPUATHSIIX MHALIEBOI
HpOMI)IHIHeHHOCTI/I.
2 | Nudopmanmonnas 6e3omacHocts Ha [Tema 1 Tema 2 [Tema 3 [Tema 4 [Tema 5 [Tema 6|Tema 7 Tema 8
NPEIIPUATHSIIX MHALIEBOI
HpOMI)IHIHeHHOCTI/I.

6. [lepeyeHb CEMHHAPCKUX, MPAKTHYECKUX 3aHATHI U J1a00PATOPHBIX padoT



3aounas popma o0yueHust

Ne Ne paznena u HanmenoBanue Tpynoe OneHouHble ®opmupye
n/m TEMBI CEMHUHApPCKHUX, MKOCTb cpencraa MBbIE
JUCLUTUTUHBI MPAaKTUYECKUX U (uac.) KOMIIETEH
(Mostyist) 71a00paTOPHBIX 3AHATHI 117011
(pabor)
Pazmen 1. WHCcTpyMeHTaIhHBIE
cpeacTBa pa3paboTKu U 0(hOpMIICHUS
TTOKyMEHTOB.
1. | Tema 1. OCHOBHBIE OHATUSA 0,5 YcTHBIM onpoc I1K-33
PIEKTPOHHOTO IOKYyMEHTO000pOTa
2. | Tema?2. Opranu3zaiust paboTsl ¢ 05 VY CTHBI 01poc ITK-33
TOKYMECHTaMH.
3. | Tema 3. CyIIecTByOIIHE CHCTEMBI 0,5 YcrHblit ompoc [K-33
HIIEKTPOHHOTO JOKYMEHTO000pOTa
4. | Tema 4. CranmapTsl AJIEKTPOHHOTO 05 YcTHBIH o1poc [1K-33
TOKYMEHTO000pOTa
5 | Tema 5. OcCHOBHBIE 3TaIlbI 0,5 VeTHBIN ompoc I1K-33
PICKTPOHHOTO JIOKYMEHTO000pOTa
6. | Tema 6. BHenpen#e cucTeMbl 0,5 YcrHblit onpoc 1K-33
HIIEKTPOHHOTO JOKYMEHTO000pOTa
7. | Tema 7. Opranu3zanus AIIEKTPOHHOTO 05 YcTHBIi ompoc [K-33
TOKYMEHTO000pOTa
8. | Tema 8. OCHOBHBIC MPOOIEMBI cucTeM| 0,5 YcTHBIH ompoc [IK-33
PICKTPOHHOTO JIOKYMEHTO000pOTa
6.1. YueOHO-MeTOAUYECKOE olecrieyeHue CaMOCTOAITEJILHOM padoThI
00YYAOIIHUXCANO Y4eOHOM INCHUILTHHE
Buabl camocTosiTeIbHOM PadoThHI 00y4AIOUIUXCS 10 AUCIHUIIIHHE
3aounas popma o0yueHnus
Buybr camocTosiTenbHOM paboTh 00yUYarOIHXCS
B ° -
Axane é % g S
MHYECK z g £ Pybexub1it ; E
s 3 Brinonaenue == . o o
Bcer | asa L 5 ; = TEKYIIUH © Z
Pazgen, Tema 5 &= IIPaKT. s S 2o
0 aKTHBH S £ . 8 5 KOHTPOJIb, e
== 3aaHui, Jac =8 s O
OCTb, s 5 < gac é =
4ac é i o
o =) ] o
S S
Cemectp 3
Pazgen
1.UucTpymenTa
JIBHBIC
cpencTBa
pa3paboTkn  H
odopmiteHuUs
JIOKyMEHTOB.




Tema 1. IToaroroska
OcHOBHBIE K
TIOHATHA 17 JICKIIMOHHBLIM 8 YcTHbIN 8 YcTHBIN
AIEKTPOHHOTO " onpoc ompoc
JOKYMEHT0000]p NpaKTHYECKH
ora M 3aHATHIM
Tema 2. [Toxgroroska
Opranuszanus K
paboTHI ¢ 17 JIEKITUOHHBIM 8 YcrHblid 8 YcrHbli
JokymeHTamu. u orpoc orpoc
MIPaKTHYECKH
M 3aHATHIM
Tema 3. Iloaroroska
Cy1iecTByroIme K
CHUCTEMBI 17 JIEKIIMOHHBIM 8 VYcTHEbIIT 8 VYcTHbI
AIEKTPOHHOTO u ompoc omnpoc
JIOKYMEHTOO00p MPaKTUYECKU
oTa M 3aHSATUSIM
Tema 4, [Toxgroroska
CrannapTsl K
SJICKTPOHHOTO 17 JIGKLIUOHHBIM 8 YT 8 VcTHBIT
JOKYMEHT0000]p u onpoc ompoc
oTa NIPaKTHUYECKH
M 3aHATHIM
Tema 5. IToaroroska
OcHoBHBIE K
STalbl 17 JIEKITUOHHBIM 8 YcrHbli 8 YcrHblid
3JIEKTPOHHOTO U ompoc ompoc
JIOKyMEHTO000p MIPAKTUIECKU
oTa M 3aHATHIM
Tema 6. Iloaroroska
Buenpenue K
CHCTEMBI 17 JICKITUOHHBIM 8 YcTHbIN 8 YcrHblit
3JIEKTPOHHOTO " ompoc ompoc
JIOKYMEHTO000D NIPaKTHYECKH
oTa M 3aHATHAM
Tema 7. IToaroroska
Oprannzanus K
SJICKTPOHHOTO 16 JIGKIIUOHHBIM 7 VcTHBIN 8 VcTHBIT
JTOKYMEHTO000D " onpoc ompoc
oTa NIPaKTHYECKH
M 3aHSATHIM
Tema 8.| 16 IToaroroska
OCHOBHBIC "
npoOsemsl JICKIMOHHBIM VcTHEIN VcTHBIN
cHcTeM 7 8
ANEKTPOHHOTO 1 orpoc onpoe
IOKYMEHT0060p MIPaKTHYECKH
oTa M 3aHATHIM
OO0muii 00eM, 134 62 64
4acoB
6.2. MeTonnuyeckne YKa3aHUsl MO OPraHU3ANUHM CAMOCTOSATEJBHOH PadoThI
CTYJEHTOB

CaMocTosTenpHas pa60Ta HaYMHACTCA MO0 Ipuxodga CTyACHTa Ha

JICKIIHIO.




[{enecooOpa3HO UCITOIB30BAHNE «CHCTEMBI OMIEPEIKAIONIETO YTEHUS», T.€. IPEABAPUTEITHHOTO
MPOYUTHIBAHUS JIEKIIMOHHOTO MaTepuania, CoOJepKallerocss B ydyeOHMKaX M y4eOHBIX
MocoOMsX, 3aKiaJbIBaIoNIero 0a3y mis Oosiee riayOOKOro BOCTpUATHs JieKuuu. Pabora Hax
JICKIIMOHHBIM MaTepuajioM BKIIIOYAET JIBa OCHOBHBIX 3Talla: KOHCIEKTUPOBAHUE JICKIUH U
NOCEAYIONy0 paboTy Hajg JEKIUOHHBIM MaTepuasioM. IloJ KOHCHEKTHpOBAHUEM
MOJIPa3yMEBAIOT COCTABJIEHWE KOHCIEKTa, T.€. KpPAaTKOTO IHCbMEHHOTO M3JI0KEHUS
COJIepKaHUsl 4ero-Tubo (YCTHOTO BBICTYIUICHHS — pPEYH, JIEKIUU, JOKIaaa W T.I. WIK
MUCbMEHHOTO UCTOYHUKA — IOKYMEHTA, CTaThbH, KHUTU U T.IL.).

B mnpouecce opraHmzanuu camMOCTOSATENBHOW pabOTHl OOJBIIOE 3HAYEHUE HMEIOT
KOHCYJIbTAllMM C MpernojaBaTesieM, B XOJ€ KOTOPbIX MOXHO PELIUTh MHOTHE MpOoOIeMbl
M3y4aeMoro Kypca, YSICHUTb CJIOKHBIE BOMPOCHL. becena cTynenTa u nmpemnojiaBaresnis MOXeT
JaTh MHOTOE - ATO MPOCTOM MpueM mnoiydeHus 3HaHuil. CamocTositenbHas paboTa HOCUT
Ccyry00 WHIMBHIYalbHBIM XapaKTep, OJHAKO BIIOJHE BO3MOXHO U KOJUIGKTUBHOE
OCMBICJICHHE TTPOOIJIEM HAYKH.

PexomeHyeTcst MCIONIb30BaTh CIEAYIOIINE (OPpMbl OpPeAHUZYEMOU CAMOCHOAMENbHOU
pabomut.

- u3ydeHue JekiuonHoro Matepuana (O0pasoBarenbublit mopranr MIYTY um. K.T'.
Pasymosckoro (ITKVY) (mgutm.ru),)

— paboTa c Hay4HOH JIUTepaTypoil;

— CEMECTPOBBIE 3aJaHMUsl.

Camocmosmenvras paboma ob6yuarowe20cs npedycmampugaem:

— yrayOneHHoe u3ydenue JiekimoHnHoro (OOpasoBarenbHbiii mopran MIYTY wum.
K.I'. Pasymosckoro (ITKY) (mgutm.ru),) ¥ IOMOJHUTEILHOTO TEOPETHYECKOIO MaTepHasia
(https://biblioclub.ru u https://znanium.com) ;

- MOATOTOBKY K MPAKTHUECKUM 3aHSITUSM;

— MOATOTOBKY JI0KJIa/I0B;

— y4acTue B HAy4YHbIX KOH(EepeHInsX;

— yuactue B HUPC.

C uenpio obecreueHus yCIemHoro o0y4eHusi CTyJIeHT JOHKEH TOTOBUTHCS K JICKIIUH,
MOCKOJIbKY OHa SIBJIsIeTCSl BakKHEHIIel popMoit opranu3anuu yd4eOHOro nporecca, MocKoIbKy:

- 3HaKOMHT C HOBBIM y4eOHBIM MaTE€pHaJIOM;

- pa3bsICHAET yueOHbIE FJIEMEHTBI, TPYAHbIE I TOHUMaHHUS;

- CHCTEeMaTH3UpyeT y4eOHBI MaTepHa,

- OpHEHTHUpPYET B yueOHOM Ipoliecce.

Iloozomoeka K npakmuueckum 3aHAmuusim.

- BHUMATEIbHO NPOUYUTATEe Marepuana JIEKUUH, OTHOCAIIMXCS K JaHHOMY
NPaKTUYECKOMY 3aHATHIO, O3HAKOMBTECH C YUEOHBIM MaTEpPHAJIOM 10 YYeOHUKY M y4eOHBIM
TOCOOUSIM;

- BBIITUAIIATE OCHOBHBIE TEPMUHBI;

- OTBETHTE Ha KOHTPOJIbHbIE BOMPOCHI 1O MPAKTUYECKUM 3aHSATHIM, TOTOBBTECH
JIaTh Pa3BEPHYTHIM OTBET HA KaXKJIbII U3 BOIIPOCOB;

- YSICHUTE, Kakue Y4eOHbIE DJIEMEHThI OCTAINCh Ui Bac HESICHBIMH U
nocrapaitech MoJIy4uTh Ha HUX OTBET 3apaHee (0 MPaKTHYEeCKOro 3aHATHSA) BO BpeMms
TEKYLX KOHCYJIbTAIMH MperoiaBaTers;

- TOTOBHUTHCS MOYKHO WHAMBHIYalTbHO, TTADAMH HJIM B COCTaBE MaJlOW TPYIIIHI,
nocjeHue ABISA0TCS 3 EKTUBHBIMU (OpMaMu pabOTHI.

Iloocomoska k  ycmuomy  onpocy  (cobecedoganuio,  OUCKyccuiu)  BBIICHCHHE
npernojiaBaTesieM YpOBHsS BIaJeHUs, OOydyarolMMCs Marepuana MO KOHKPETHOW TeMme
yueOHoI rporpaMMsbl. B cBsi3u ¢ 3TUM 00ydaromuics JOMKEH:

- npopaboTaTh y4eOHYI0 TeMy, ONMpasChb Ha JIEKIMOHHBIA MarepHaj, MaTepuall
yueOHUKa U y4eOHBIX TOCOOMIA;

- 3HaTh OIpEe/eNICHHs] OCHOBHBIX MTOHATUH;
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- YMETH SICHO M MOCTIeIOBATEIbHO H3JIaraTh y4eOHbIH MaTepua;

- yOeIUTEIIbHO apTyMEHTHPOBATh COOCTBEHHYIO IMO3HUIINIO;

- IPOAEMOHCTPHPOBATH CIIOCOOHOCTH BHJETh CBA3b H3Y4aeMOW TEMbI C
HPEIIECTBYIOIIMM MaTepHATIOM.

Hanucanue ooknaoa. Jloxknan siBIsieTCs OMHOM U3 OCHOBHBIX (DOPM CaMOCTOSATEIBHOM
paboThl CTYIEHTOB U CPEICTBOM KOHTPOJS HaJ YCBOGHHEM Yy4yeOHOro M HOPMATHBHOI'O
Mmarepuaia B 00beMe, yCTaHaBIMBAEMOM MPOTrPAMMON YUeOHOM TUCIUITIIHEI.

Jloknax —  3TO  aHanuTuyeckas  pabora  oOywaromierocss 1O MpeaMeTy
«OcHOBBI (pMHAHCOBOI TPaMOTHOCTHY, MPEJICTABIIAET OO0 KPaTKoe M3JI0KEHHE OCHOBHBIX
B3IVIAJI0OB M KOHUENUMH IO OHpeleseHHOH Teme, mpolieMe, BOIpPOCY, JUCKYCCUH WM
CoJIepKaHNI0 MOHOTpaduu.

3agaya 0KIaga — KpaTKOE M3JI0KEHHE OCHOBHBIX TOYEK 3pEHMs, CYLIECTBYIOIUX B
HayKe Ha CETOJNHSIIHUN JeHb, OJTHAKO OH MOXET BKJIIOUYATh 3JIEMEHTHI UCCIIEI0BATEIBCKOM
paboThI U cTaTh 06a30i Ul HAMCAaHUs KypCOBOW U BBITYCKHOM KBaJIM(UKALIMOHHON pabOTHI.

OcHOBHBbIE 3Talbl NOATOTOBKU JOKIAa:

—BBIOOD TEMBI;
—KOHCYJIBTAIlUH HAYYHOTO PYKOBOIHUTEIS,

HOJrOTOBKA IUIaHA;

—paboTa ¢ UICTOYHUKAMH, COOp MaTepuaa;

HalMCcaHue TEeKCTa;

— YCTHOE IPEJCTaBJICHUE JOKIIAAA.

[Ton6op nuTeparypsl — 3T0 00s13aHHOCTh oOyuatouierocs. IlpenongaBarens nmomoraer
CTYACHTY ONpEICTUTh OCHOBHBIC HAaIpaBliCHHUs paOOTHI, yKa3blBaeT HamOojiee BaKHBIC
Hay4Hbl€ MCTOYHMKH, KOTOpBIE CJEIyeT MCIIOJIb30BaTh MpPU €€ HAlHMCaHWM, pa3bsICHSIET,
I7Ie X MOXHO

orbickaTth. OIeHKa [OKJIaJa MpearojiaraeT ero MNpoBEpKy IpernojaBareieM Kadeapsl.
[IpenogaBatens oTMeyaeT OMIMOKH, JOMYILIEHHBIE B JOKJIAJIE, Pa3bACHSET UX.

Ilpesenmayuu ¢ ucnonvsosanuem  npunosxcenus  Microsoft Power  Point.
MynbTUMeuiHbBIE TPE3eHTAllUN UCIONB3YKOTCS Ul TOTO, YTOOBI BBICTYMAIOMIMKA CMOT Ha
0OJBIIOM DJKpaHE WM MOHUTOpPE HArIsAHO NPOAEMOHCTPUPOBATH JOMOJIHUTEIbHBIE
MaTepHalbl K CBOeMy cooOIieHuto: ¢ororpadguu, Buaeo3anuch, R- CHUMKH, TpapuKu U Jp.

OTu MaTepuaibl MOTYT TaKKe ObITh TIOJKPEIUIEHbI COOTBETCTBYIOIIMMH 3BYKO3aIUCSIMHU.

OO0mme TpeOOBaHUSA K NMPE3CHTALIUH

1. Ipe3enranus He qoikHA OBITH MeHbIIe 10 cialinoB. O0beM Marepualia, MPeJICTaBICHHOTO B
OJIHOM cJiaiiie JOJDKEH OTpaXkaTb B OCHOBHOM 3arojIOBOK ciaiiza.

2. llepBblid JIUCT — OTO THUTYJABHBIA JIUCT, HAa KOTOPOM OO0S3aTENbHO JOJDKHBI OBITH
IpeJCTaBJIeHbl: IOJHOE HAUMEHOBaHWE 00pPa30BaATENbHOIO YUPEXKIEHHs, TeMa paboThl, (haMuiIus, uMs,
OTYECTBO CTYJIEHTa, (paMuIIus, UMsl, OTYECTBO PYKOBOUTEIIS.

3. Craenyromum crnaiiioMm J0JKHO OBITh COAEp)KaHUE, Te IpeJCTaBIe€Hbl OCHOBHBIE ATallbl
(MOMEHTBI) PE3EHTALINH.

4. ANropuTM BBICTpaMBaHUS IPE3EHTALMH COOTBETCTBYET JIOTHYECKOH CTpPYKType paboThl U
OTpakaeT MOCIeA0BaTENbHOCTh €€ 3TAIO0B.

5. MNocnenunii cimaity — Cracubo 3a BHUMaHKE!

Iloocomoska k 3auemy c oyenkou. B Xxone MOArOTOBKM K 3a4yeTy OOydaroIIUiCs, B NEPBYIO
ouepelib, JOJDKEH CUCTEMATU3UPOBATh 3HAHUS, NTOJIYYEHHBIE B X0/I€ M3Y4YeHUs aucuuIuinHel. K 3adery
HEO0OXOUMO TOTOBHTCS II€JIEHAIPABIEHHO, PErYJISPHO, CUCTEMATUYECKH U C MEPBbIX THEH oOyueHus
10 JAaHHOW JUCLUIUINHE.

7. IlpuMepHasi TeMATHKA KYPCOBBIX padoT (IPOEKTOB) He npedyCMOmpeHbi.

8 YueOHO-MeTONHYECKOE M HHPOPMALHOHHOE O0ecnedeHHue TUCIUTIMHBI (MOTYJIs1):
a) OCHOBHAas JTUTEpaTypa
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1. UadopManimoHHbIE TEXHOJIOTUA B JOKYMEHTAIIMOHHOM OOECICUEHUU YIPABICHUS U
apxuBHOM Jene : yueOHuk s By3oB / H. H. Kynaes, T. B. Konngpamosa, E. B. Tepentnena, A. I.
®abpuynoB / mox obm. pen. H. H. Kynsesa. — M.: Jloroc, 2020. - 408 c. - ISBN 978-5-98704-786-6. -
Tekcr : anextponnsiit. - URL: https://znanium.com/catalog/product/1211641

2. Ilonog, C. JI. [lenonpou3BOACTBO U ceKpeTapckas paboTa Ha MEepCOHATLHOM KOMITBIOTEpPE:
yaeOHo-meToauueckoe mocodue / C. JI. [Tonmos. — M.: COJIOH-ITPECC, 2020. - 424 c. - ISBN 978-5-
91359-109-8. - Tekcr: anexkrponnbii. - URL: https://znanium.com/catalog/product/1858770

3. Kynser H.H., Kongpamosa T.B. MubopmarimoHHble TEXHOJOTHH B JOKYMEHTAIMOHHOM
o0ecrieueHUy YIpaBiICHUs U apXUBHOM Jeie [DJEeKTpOHHBIN pecypc|: YueOHMK ans By3oB. — M.:
«JIorocy, 2017. - 408 c. — Pesxxum nocryna: http://znanium.com/catalog/document?id=337823

0) JOMOJIHUTENBHAS TUTEpATypa

1. OcHoBBI nenonpousBojcTBa: yueOHoe mocodoue / A.M. AcammeB, U.U. Muponosa, E.A.
Kocapera, I'.I'. BykoBuu. — 2-e¢ u3n., ucnp. u jgon. — M.: HHOPA-M, 2021. — 146 c. - Tekct:
snektpounsiid. - URL: https://znanium.com/catalog/product/1246746

2. JlenonpousBoactBo : yueOHuk / T.A. beikoBa, JLM. Bsnoa, KO.M. Kykapuna, JI.B.
CankuHa ; moj o6, pen. gou. T.A. beikoBoi. — 4-¢ u3a., nepepad. u gorn. — M.: UHOPA-M, 2021.
— 393 c. + Jlon. matepuansl [OnekTpoHHbIM pecypc]. — Teker: snextponHbif. - URL:
https://znanium.com/catalog/product/1014190

3. Kysuenos, 1. H. [lenonpousBoactso: yuedHo-cripaBouHoe nocodue / U. H. Ky3nenos. - 9-¢
u31., nepepad. — Mocksa : Jlamko u K, 2020. — 405 c. - ISBN 978-5-394-03881-5. - Tekcr :
snekrpounsiid. - URL: https://znanium.com/catalog/product/1093496

4. Tumenko A.A., KazakoB HO.M., Tepexos M.B., ®ununmnosa JI.b., ABepuenkoBa E.D.,
JleonoB E.A., JleonoB FO.A. ABromMaTu3zanus AOKyMeHTOOOOpoTa: yueOHoe mocobue- «DJIMHTA -
Tekcrt: anexkrponnsiii. - URL: https://znanium.com/catalog/product/1246746

B) IPOrpaMMHOE 0OeCIIeUeCHUE

1) Microsoft Windows 7 (Ne 61273596)

2) Microsoft Office 2013 (Ne 61273596)

3) 3.Kaspersky Endpoint Security (Ne 2304-180227-081330-327-749) 4.MicroSoft Visual Studio
(Ne 87411604)

r) 6236l JAHHBIX, UHHOPMAITMOHHO-CIIPABOYHBIE U TTOMCKOBBIE CHCTEMBI

1) JJoroop ¢ OOO "HanumonanbHbiii 1udposoi pecype «PYKOHT»" 06 okasaHuu yciyr 1o
MPEIOCTABIEHUIO JOCTYIA K AJEKTPOHHBIM 0a3aM JIaHHBIX.

2) Kontpakt ¢ OO0 "3HAHUYM" 00 okazanuu yciayr mo npeaocraBicHuto goctyma Kk ObC
«Znanium.comy». Ne 0373100036521000007 ot 13.07.2021 C 23.07.2021 mo 22.07.2022

3) Horosop ¢ ObC «YHuBepcurerckas oudanoreka ommaiuy. Ne 11-01/2022 ot 18.01.2022

4) JTorosop ¢ OBC «Jlanb» Ne 98/2021 ot 16.12.2021 C 22.12.2021 no 21.12.2022

5) OdurnmanbHplii  WHTEPHET-MOPTA 0a3pl JJAaHHBIX IIPaBOBOM uH(popManun
http://pravo.gov.ru

6) Hayunas snextponHas 6ubimoreka http://www.elibrary.ru/

7) www.garant.ru

9. MaTepuajibHO-TeXHUYECKOE oDecneueHne TUCITUTITHHBI (MOYJIs1):

VYuebHas aymuTopusi JUisi TPOBEACHHS 3aHATHH JICKIIMOHHOTO THUIA; 3aHSATHH CEMHUHAPCKOTO
TUMNA; JUIsl IPOBEACHUS TPYIIOBBIX U WHAUBUIYAJIbHBIX KOHCYJIbTAIUM; A1 TEKYIIErO KOHTPOJS U
IIPOMEKYTOUYHOM aTTECTALUN.

OcHamienue: Paboune wmecra oOyuwatomuxcs; Pabouee Mecto mpenonaBatens; [Ipoextop
nepeHocHor; HoyrOyk mepeHocHo#; Okpan mnepeHocHou; KiaccHas pocka; YueOHO-HArJsiIHbIE
nocoOwus.

10. Odpa3oBaTebHbIE TEXHOJIOTUH:
[Ipu npoBeaennn yueOHbIX 3aHaTuil JKIUIITub obecneunBaer pa3BuTHe y 0OydaronInxcs HABBIKOB
KOMaHIHOH paboTbl, MEXIMYHOCTHON KOMMYHUKAIMH, IPUHITUS PELICHUH, JHIEPCKUX KadecTB MOCPEICTBOM
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NPOBEJCHNS] MHTEPAKTUBHBIX JICKIUH, TPYIIOBBIX JUCKYCCHH, POJNCBBIX WIP, TPCHHHIOB, aHAIM3 CHTyalWHd 1
MMHTAIMOHHBIX MOJEJICH, MpernoiaBaHie AUCUUIUTHNH (Moayneil) B opMe KypcoB, COCTABICHHBIX Ha OCHOBE
pe3yJIbTaTOB HAyYHBIX HCCIICIOBAHMM, MPOBOAMMBIX OPraHH3aL¥eil, B TOM YHCIE C YYETOM PErHOHAIBHBIX
0COOEHHOCTEH PO eCCHOHAIBHOM e TeNFHOCTH BBIITYCKHUKOB M MMOTPEOHOCTEH paboToAaTeIeH.

IIpu peanuzanuu y4yeOHON JAUCUMIUIMHBI MPUMEHSIOTCA pa3jinyHble 00pa3oBaTENIbHbIC
TEXHOJIOTUHM, B TOM YHCJIE€ TEXHOJIOTUU DJIEKTPOHHOTO OOYYEHHs, MCIOJB3YIOT B Y4eOHOM Ipolecce
aKTUBHBbIE U MHTEPAaKTUBHbIE (DOPMBbI yUeOHBIX 3aHATUH (AMCKYCCHM, KeWC-METOJ, pOJIeBbIE WIDBI,
pa3d0p KOHKPETHBIX CHTyallMi) B COUYETAHMM C BHEAYAUTOPHOW paboOTON C 1enbio (OPMHUPOBAHUS U
pa3BUTHS IPOPECCHOHATIBHBIX HABBIKOB 00YUYaIOIIHUXCSL.

VY4ueOHble 4Yachl AMCHUIUIMHBI TPEAYCMAaTPUBAIOT KJIACCHUYECKYI0 KOHTAKTHYIO pPaboTy
npenojaBaTens ¢ OO0y4arolUMCs B ayAMTOPUM M KOHTAKTHYK DPabOTy IMOCPEACTBOM 3JIEKTPOHHOM
MH(POPMALIMOHHO-00pa30BaTENbHON Cpe/lbl B CHHXPOHHOM M aCHHXPOHHOM peXHUME (BHE ayIHTOPHUN)
IOCPEJCTBOM IPUMEHEHHUS BO3MOXHOCTEH KOMIIBIOTEPHBIX TEXHOJIOTUH (3JEKTPOHHAs I104Ta,
ANICKTPOHHBIN yu4eOHUK, TECTUPOBaHUE, BEOUHAP)

JIeKLIMOHHBIE 3aHATHSI IPU OYHO-3a04YHOW (QopMe 0OydeHHUs MPOBOIATCS C MCIIOJIb30BAaHUEM
OUOC.

Cemunapckue 3ansaTtus. [Ipucrynas K M3y4eHHIO JAHHOTO Kypca, clieyeT 0oco0oe BHHMaHHE
00patuTh Ha MOAOOp Y4EOHBIX M3IAHUH MO MPEIMETY, MPEANOIarafoIluX aKTHBHBIC

(dopMbl 00yueHus. B paMkax KakJ10il TeMbI B COOTBETCTBUH C paboueil mporpammoinnpeaiaraercs miaH
U3YYEHHUS TEMBbI, MOJKPEILICHHBINH PSIIOM MPOOJIEMHBIX BOIIPOCOB ISl CAMOCTOSITEIbHON MOATOTOBKH U
WHMBUIYAILHOTO OTBETA. BOMPOCKHI cOCTaBIeHBI TAKUM 00pa30M, YTOOBI aKIICHTUPOBATh BHUMAHUE Ha
OTJICIIbHBIX BAXKHBIX AaCMEeKTaX H3y4aeMol MpoOieMbl. BeimonHenue 3agaHuil GOpMHUPYIOT HABBIKU
BBIJICTICHHS BAKHBIX MOMECHTOB B OOJIBIIIOM 00bEME HOBOTO MaTepuaia, CTUMYJIUPYET aKTUBHBIA TOUCK
MOJIHOTO OTBETa Ha chOpMYITHPOBAHHYIO KPATKO yueOHYIO poliemy.

Kak mokaspIiBaeT megarormyeckas MpakTHKa TEOPETHUYSCKHUE BOIPOCHI JYYIIe YCBAWBAIOTCS,
Korna yuyebHas pabota mnpoBomutTcs B ¢opme nauckyccuu. JloOuBasch OT KaXIOro CTyAEHTa
JTOOPOCOBECTHOTO BBINIOJIHGHUST B Yachl CaMOCTOSATEIBHOW padOThl WHAWBHIYAJTHLHOTO 3a/IaHUS
IpenoaaBarens, TaKUM 00pa3oM, IUIAHUPYETCS MX MOJITOTOBKAa K MPOBEICHHUIO TUCKYCCUU B yueOHOE
Bpems. [Ipu BeIOOpe U popMyTHpOBaHUHM KOHKPETHOW TEMBbI BHICTYIUICHHUS 00s3aTEIBHO YIUTHIBACTCS
000CHOBaHHOE MHEHHUE CTyJIeHTa-IO0KIaJAuuKa, COAOKIaaunka. Kak mpaBuio MO3MIMU IO OJHOMN
npo0JieMe, U3JI0KEHHBIC B XOJIe JUCKYCCHUH, TOJTHOCTHIO HE COBMANaroT. Ha MpOTsSHKeHUH psjia TaKuX
3aHATHA, AOOMBAsCh OT CTYJACHTOB KOHIIEHTPAIlMM BHHUMAaHUSA, HEOOXOIMMO BbIpa0aThIBaTh YMEHHE
CIBIIATh OCOOCHHOCTH apryMEHTAllMM CcoOeCeIHHKa, BBIJIETATh TJIABHOE B O0OCYXJAaeMoOll TeMme,
MPaBUJIBHO 3a/1aBaTh BONPOCH, a B HUTOre - OpraHU30BaTh MyONWYHBIA crnop (aucmoyt). Ero
MPEJIIOJIaraeTCs HWCIOJIb30BaTh KAaK OJIHY W3 CaMBIX aKTHBHBIX (OpM pabOTHI CO CTyJISHTaAaMHU B
aTMocdepe cBOOOIHOTO, HEIPUHYKJACHHOTO BBICKA3bIBAaHUS IO OCTPBIM MTPoOIeMaM.

[Ipy u3y4eHHH IUCHUIUIMHBI MPEAYCMATPUBAETCA HCIOJB30BAHME CIEAYIOIUX AKTHUBHBIX H
WHTEPAaKTUBHBIX 00pa30BaTeNbHBIX TeXHONOTUH (yueOHBIX (OpM), MPETyCMOTPEHHBIX B IIJIaHAX
CEMHUHAPCKHUX U MPAKTUICCKUX 3aHATHIA:

AnanTtuBHOe 00y4eHHe — crocod opraHu3aluy yaeOHoro mpoiecca ¢ y4eToM UHIUBUIYATbHOTO
YPOBHSI MOJITOTOBKU 00y4aeMoro /10 Havasia 00y4deHus: U/Uiu B TIpoliecce 00ydeHuUsl.

Huckyccus — popma yueOHOM paboThl, B paMKaxX KOTOPOW CTYJEHTHI BHICKA3bIBAIOT CBOE MHEHHE
no mpobOsieMe, 3aJaHHOW TmpemnojaaBaTeneM. [IpoBeaeHue AMCKYCCHH TIO MPOOJIEMHBIM BOIPOCAM
MOJIpa3yMeBaeT HallMCaHUE CTYACHTaMU dCCe, TE3UCOB WK pedepara Mo MPeanoKeHHON TeMaTHKe.

MeTo «MHIUIACHTAa» - METOJ MOWCKa WH(MOPMAIMK CAMHUMH CIIYIIATEISIMH, MEIbI0 KOTOPOTO
SIBIISIETCS. Pa3BUTHE WM COBEPIIEHCTBOBAHHE YMEHHUH CiylIaTteiei, ¢ OAHOW CTOPOHBI, MPUHUMATH
pelIeHusT B YCJIOBHSIX HEJOCTAaTOYHOCTH HWH(MOpPMAIMH, C JPYroil — panuoHAIBHO COOWUpaTh H
UCTIONIb30BaTh UHPOPMAIUIO, HEOOXOAUMYIO I IPUHATHS PEIICHHUS.

3akmrounTenbHas TeMa Kypca 00Cy»X/IaeTcs Ha MOCIeAHEM CEMUHApE, TJIe CTYACHTHI, MOTYT J1aTh
pa3BEpPHYTOE M3JI0KEHHE KaKIOTO M3 BOIIPOCOB CEMUHAPCKOTO 3aHATHUS MO JaHHOW Teme (mokian). Ha
9TOM K€ 3aHSATUU MOABOJSATCS OOIIKME UTOTH, YTO MOKET OBITh MPOBEIECHO B (hOpME TECTUPOBAHUS WIIH
KoJutokBUymMa. MMeHHO 3TH (GopMbl 0oJiee BCEro OTBEUYAIOT BBIABICHUIO HWTOTOBOTO yPOBHS
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MOATOTOBJICHHOCTH KaK Ka)XJOro CTYJIEHTa, TaK U TPYIIbI B LEJIOM M 3aBUCUMOCTH OT MOCEIIECHUS
ayJIUTOPHBIX 3aHATUHN U Yy4acTHS B HUX.

11. Omuenounsbie cpeacra (0OC):
11.1 OueHounsle cpeAcTBa A BXOJHOTO KOHTPOJS (MOTYT OBITH B BHIE TECTOB C3aKPHITHIMU WU
OTKPBITBIMU BOIIPOCAMH).

11.2 Ouenounble CpeACTB TEKYLIEro KOHTpoJisi ¢popmupyorcs B cootBercTBuu ¢ JIHA (JlokansHpIMU
HOPMAaTHUBHBIMU aKTaMHU) yHHBepcHUTeTa (MOTYT OBITh B BHUJE TE€CTOB, CHTYALMOHHBIX 33/ad4, ACIOBBIX U
POJEBBIX TP, MUCIYTOB, TPEHUHTOB U ap. HazHaueHnne oneHo4HBIX cpeacTB TK — BBIABHTH CPOPMUPOBAHHOCTH
KOMHCTGHHI/Iﬁ — YKa3aThb KaKux KOHKPCTHO).

DopMmbl KOHMPOAA CAMOCMOAMENbHOU pabombl 00yyawuxcs: YcmHuli onpoc

Tema 1. OcHOBHbIE OHATHS IJTEKTPOHHOI0 IOKYMEHT0000pOTa

IIpu noaroToBkKe HEOOXOAUMO MPOPAOOTATh TEOPETUUECKUI MaTepuall, COOTBETCTBYIOLIEH TeMe,
UCTIONB3Ys y4eOHYI0 JTUTEepaTypy U HOPMATUBHO-TIPABOBBIC JOKYMEHTHI.

PaccmarpuBaeMble BOPOCHI:

1. TlonsaTHe “ANEKTPOHHBINA TOKYMEHT B MH(POPMALMOHHON CHCTEME OpTraHU3aIUH.

2. TepMuHOJOIHs, UCTIOJIb3yeMas B CUCTEMAX IEKTPOHHOIO JOKYMEHTO000pOTa.

3. 3agauu CUCTEM IJIEKTPOHHOTO JOKYMEHTOO00pOTa.

4. ]JIoKyMeHT Kak OOBEeKT peryiaupoBaHusi. OyHKIUU U BUbl JOKYMEHTOB, UX YHU(DUKaLUsi U
CTaHJApTU3AIHSL.

5. TocynapctBeHHOe peryiaupoBaHHe, HOpPMaTHBHas IpaBoOBas W METOJIMYECKas OCHOBA
JOKYMEHTAITHOHHOTO 00ECTICYeHHS yIIPaBICHUSI.

Tema 2. Opranuszanusi padéoTsbl ¢ JOKYMEHTaMH.

IIpu noaroroBke HE0OXOAUMO MPOPAOOTATh TEOPETUUECKUI MaTepual, COOTBETCTBYIOLIEH TeMe,
UCIOJIB3YS YUEOHYIO JIUTEepaTypy U HOPMAaTUBHO-TIPABOBBIE JOKYMEHTHI.

PaccmaTprBaeMble BONIPOCHL:

1.CymnocTh, HampaBiieHHS W BHJbl T'OCYJAapPCTBEHHOI'O JOKYMEHTAIIMOHHOTO oO0ecreueHus
yIIpaBJIeHUs, Ha3HAYEeHUE, OCOOEHHOCTH U COOTHOIIEHHE HOPMAaTHBHOI'O MPABOBOIO M METOJUYECKOTO
peryinupoBaHusl.

2.CocTaB ¥ CTPYKTypa HOPMAaTUBHOM MPaBOBON M JOKYMEHTAIMOHHOTO 00ECTIeYEeHUs yIIPABICHHMSL.

3.HazHaueHne m 0COOEHHOCTH WCIOJB30BaHUS | OCYHapCTBEHHOW JIOKYMEHTAI[HOHHOTO
oOecrieueHus ympasieHun U IIpaBun  nemompousBoAcTBa B (eliepalbHBIX  OpraHax
VCIIOJIHUTENIBHOM BJIACTH.

4.Y1upaBieHue 3JIeKTPOHHBIMHU JOKYMEHTaMHU.

3 Knaccuduxanus cuctem 3J1eKTpOHHOT0 IOKyMEHTO000poTa.

Tema 3. CymecTByomme cucTeMbl 3JIEKTPOHHOI0 IOKYMEHT0000poTA.
[Tpu noaroroBke HEOOXOAUMO MPOPAOOTATH TEOPETUUECKHI MaTeprai, COOTBETCTBYIOLIEH Teme,
UCTIONB3Ys y4eOHYI0 JIUTEpaTypy U HOPMATUBHO-TIPABOBBIE TOKYMEHTHI.
PaccmarprBaemble BONIPOCHI:
[Toaxoap!l K CO3JJaHUIO CUCTEM 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.
TpeGoBaHus K CUCTEMAM.
Oransl BBIOOpa CUCTEMbI aBTOMATU3AIUH.
OTanbl BHEJIPEHHs] CUCTEMbI aBTOMAaTH3aI[1H.
O6u1e TpeGoBaHUS K TOKYMEHTHPOBAHUIO YIIPABIEHUYECKOH eI TeTbHOCTH.
CocraB, cozxepkaHHMe M OCOOCHHOCTM pealu3alMd TpeOOBaHMM K pacClOJIOKEHUIO U
0(opMIIEHHIO PEKBU3UTOB JOKYMEHTOB.
7. CtpyKTypH3alusi TEKCTOB YIPaBIE€HYECKUX JOKYMEHTOB.

ook owdE
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8. Buabpl yHU(UIIUPOBAaHHBIX TEKCTOB, 0COOCHHOCTH OPOPMIICHHS TpadapeTHOTO TEKCTa, AaHKETHI
U TaOJIUIIBL.

9. CocraB u Ha3Hau€HHE OTACIHHBIX BUIOB OPraHU3alMOHHO-TIPABOBBIX, PACIIOPAIUTEIbHBIX H
MH()OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

Tema 4. CTanaapThl 3JIEKTPOHHOI0 TOKYMEHT0000pPOTA.

[Tpu moaroroBke HEOOXOIUMO TPOPAOOTATH TEOPETHUUECKHUI MaTepUal, COOTBETCTBYIOIIEH TeMe,
UCIOJIB3YS YUEOHYIO JIUTEpaTypy U HOPMATUBHO-IIPABOBBIC TOKYMEHTHI.

PaccmarpuBaeMblie BOIIPOCHI:

1. OcoGennoctu odopMIICHHS OTICIBbHBIX BHIOB JOKYMEHTOB, OOpa3yrolIuXcs B IpoLecce
JIeSATEIbHOCTH TOCYIapPCTBEHHOI'O OpraHa.

2. IlonsTue cranaapTa 3JE€KTPOHHBIX JOKYMEHTOB.

3. Tunbsl CTaHAAPTOB AICKTPOHHBIX JIOKYMEHTOB.

4. OCHOBHBIE CTaHAAPTHI AIEKTPOHHOTO JOKYMEHTO0O0POTA.

Tema 5. OcHOBHBIE 3TaNbI 3JIEKTPOHHOI0 JOKYMEHT0000pOTA.

[Tpu moaroroBke HEOOXOAMMO MPOPAOOTATH TEOPETUUECKHI MaTepHall, COOTBETCTBYIOLIEH TeMe,
UCIONB3YS YUEOHYIO TUTEpaTypy U HOPMATHBHO-TIPABOBBIE JOKYMEHTHI.

PaccmarpuBaemble BONIPOCHI:

1. OcHOBHBIE 3TaNbI JAEKTPOHHOTO JIOKYMEHTOO00POTA.

2. O6cnenoBaHue U ONTUMU3ALNS JOKYMEHTOO00pOTA.

3. IloaroroBka TEXHUYECKOTO 3aaHUSI.

Tema 6. Bueapenue cucTeMbl 3J1eKTPOHHOI0 JOKYMEHTO000pPOTA.

[Tpu moaroroBke He0OX0AUMO MPOPAOOTATh TEOPETUUECKHI MaTepual, COOTBETCTBYIOIIEH TeMe,
UCIIONIB3Ys YU4eOHYIO JINTEpaTypy ¥ HOPMATUBHO-TIPABOBHIE JOKYMEHTHI.

PaccMaTpuBaeMble BONIPOCHI:

1. UncTranaamust CHCTEMBL.

2. OnbITHAs KCIITyaTaIusl.

3. KoppexrupoBka.

4. BBOJ B IPOMBINUICHHYIO YKCILTyaTaIUIO.

Tema 7. Opranusanusi 3 1eKTPOHHOI0 JOKYMEHT0000pOTA.

[Ipu moaroroBke HE0OXOAUMO MPOPadOTATh TEOPETUUECKUI MaTepuai, COOTBETCTBYIOIIEH TeMeE,
UCTIOJB3Ys Y4eOHYI0 JIUTEPATypy U HOPMATUBHO-IIPABOBBIE TOKYMEHTHI.

PaccmaTpriBaeMble BONIPOCHL:
Uctopus BHeapenus CO/I.
IIpaBuna nemonponu3BOACTBA.
TpeboBanus K ”HPOPMAIIMOHHBIM CHCTEMaM 3JIEKTPOHHOTO IOKYMEHTO000pOTa.
Oynkuun CO/.
DJIEKTPOHHAS MOJIMHKC.
TexHuueckue TpeOOBaHMS K OpPraHU3allMK B3aMMOAEHCTBHSI CHCTEMBI MEXBEIOMCTBEHHOTO
JJIEKTPOHHOTO JOKYMEHTOO0OpOTa C CHCTEMaMM 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa (eaepaabHbIX
OpraHOB UCIOJHUTENILHOMN BJIACTH.

s wWNE

Tema 8. OcHOBHBIE IP0O0JIEMbI CHCTEM JIEKTPOHHOI0 IOKYMEHT0000pPOTA.

[Tpu moaroroBke HEOOXOAUMO TPOPAOOTATH TEOPETHUECKUI MaTepual, COOTBETCTBYIOIIEH TeMe,
UCIIOJIB3YS YUEOHYIO JIUTEPaTypy U HOPMATHUBHO-IIPABOBBIE TOKYMEHTHI.

PaccmarpuBaembie BONIPOCHI:

1. 3ydyeHne OCHOBHBIX MPOOJIEM M HUX DPELIEHHE MPU HCIOJIB30BAHUU CUCTEM 3JIEKTPOHHOTO
JIOKyMEHTO000pOoTA.

2. Mozgenu KOMIIOHEHTOB aBTOMAaTH3MPOBAHHBIA WH()OPMAIIMOHHBIX CHCTEM, BKIIFOYAsl MOJICITH
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0a3 TaHHBIX U MOJAEIIN HHTEP(EHCOB "UeTOBEK - AJICKTPOHHO- BRIYMCIUTEIbHAS MallIiHA" .

Kpurepun oneHuBanms:

Heckpunropsl | MuHNMAJIBLHBIH 0TBET H3i10KeHHbIH, 3aKkoHYeHHBIi, MOJTHBIH Oo0pa3uoBblii 0TBET
(0-2 6asaa) OTKPBITHIif 0TBET OTBeT (10 6an0B)
(3-6 6asaa) (7-9 6anna)
PackpsiTie IIpoGnema He packprita. | [IpoGmema packpeiTa He [Ipobnema packpsTa. [Ipobnema packpsiTa
npoOIIeMbl OTCyTCTBYIOT BBIBOJIBI. | HIOJIHOCTHIO. BBIBOIBI HE [IpoBenen ananus nosiHocThi0. I1poBeneH

CACIaHbl W/Wiu BBIBO/IbI

npoOemMsl 6e3

aHaJIu3 HpO6J’IeMI>I C

He 000CHOBaHEI. TIPUBJICYCHHUS NpUBJICUCHHEM
JIOTIOJTHUTEbHON JIOTIOJTHUTEbHOU
auteparypsl. He Bce auTeparypsl. BeBobI
BBIBOJIBI C/ICJIAHBI W/UITU 000CHOBAHBI.
000CHOBAHBI
[IpencraBnenue [IpencraBnsemas IIpencraBnsemas [IpencraBnsemas IIpencraBnsemas
nHpOPMAaNHUS JIOTHIECKH | MH(pOpMAIUsI He CHCTe- nHpOPMAIHUS CHCTEMa- nHpOpMALU
He cBsi3aHa. He MaTHU3UpPOBaHA W/WIHM HE | TU3UPOBaHA U MOCIIEA0BA- CHCTEeMaTH3HPOBaHa,
WCTIONIb30BAHBI IIOCIIeI0BATEIbHA. TenbHa. Mcnons3oBaHo 60- MIOCJIEI0BATENbHA U
npodeccroHanbHbIE Hcnonp3oBan 1-2 nee 2 mpodecCHOHATBHBIX JIOTUYECKH CBS3aHA.
TEPMHHBI. npodeccruoHaNbHBIN TEPMHHOB. Hcnons3oBano 6onee 5
TEPMHUH. npodeccroHabHBIX
TEPMHHOB.
OdopmieHue He ucnonws3zoBansl Ucnons3zoBanbl Ucnonws3oBanbl [II1poko ucnonb30BaHbI
nH(OpMaLMOHHbIE WudopmannonHsle nH(popMaLMOHHbIE Wudopmannonusie
TEXHOJIOTUH TEXHOJIOTHH TEXHOJIOTUH TEXHOJIOTUH
(PowerPoint). (PowerPoint) (PowerPoint). (PowerPoint).
Bonee 4 4acTU4HO. 3-4 He Gomnee 2 OTCYTCTBYIOT
OIHOO0K B OImuOKH B omuboK B OIINOKH B
MPE/ICTABISIEMON MPEACTABISIEMON TIPEACTaBISIEMON MIPEACTaBISIEMON
nHpOpPMALIUH. HHPOPMALIIH. nHpOpPMALINH. wHpOpMALUH.
OTBeTH HA Her otBeToB Ha TonbKo OTBETHI OtBeTHI Ha BOIIPOCHI OTBeTHI HAa BOIIPOCHI
BOIIPOCHI BOITPOCHI. Ha 3JIEMEHTapHbIE TIOJTHBIE TIOJTHBIE C
BOIIPOCHI. W/WIM 9aCTUIHO MIPUBUJICHAEM
TIOJTHBIE. TIPUMEPOB H/MIH
HOSICHCHUH.

KonTponb 3HaHuil cTyaeHTOB mo aucuuiuinHe «HMHCTpymMeHTalbHBIE CpeacTBa
pa3padoTKu U 0(popMIIeHHS TOKYMEHTOBY BKIIIOUAeT B ce0sl: BXOAHOW KOHTPOJIb, TEKYIIUN
KOHTpPOJIb, PYOEKHBI KOHTPOJb M MPOMEKYTOUHYIO aTTeCTaluio — 3audeT. (Mmoecosoe
mecmuposanue (https://auth.i-exam.ru, O6paszosatensubrit moptaax MI'YTY um. K.I'. Pa3yMmoBckoro

(IKVY) (mgutm.ru) u op. niameopm))

11.1. OueHo4HbIE CPeCTBA /IS MPOMEKYTOUHOI aTTecTanuu (B popme IK3aMeHa)

Jrtansl popMHpPOBaAHUSA
Kon Coaepxanue Pe3yabTaTthl KOMIIETEHLUH B
KOMIeTeHI U KOMIIEeTeHIIN U 00y4eHHs NnpouecceoCBOeHUs!
(4acTH KOMIIETEHIIUH) oOpa3zoBaTeJbHOM
NMporpamMm
bl
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I1K-33

CIOCOOHOCTBIO Y4acTBOBAThH B
paspaboTke HOBBIX
ABTOMATH3HPOBAHHBIX u
ABTOMATHYCCKUX TCXHOJOTHIA
MPOU3BOJICTBA MPOAYKIIUH H

3HaTh TEOPETUICCKUE]
TIOHSTHS obMeHa
“HPOpPMALUU B JIOKAJIbHOH
BBIUMCIIUTCIFHON CETH U
cetu VHTEpHET; OCHOBHEIC

Oran hopMHUPOBAHHUS
3HAHUU

[pa3paboTKe HOBBIX
ABTOMATU3UPOBAHHBIX U
ABTOMATHYECKUX TEXHOJIOTHI
MPOX3BOJICTBA MPOTYKINH U
MX BHEJIPEHUH, OLIEHKE
MOJIYYC€HHBIX PE3YJIbLTATOB,
MOATOTOBKE TEXHHYECKOM
ITOKYMEHTAIIH 110
ABTOMAaTU3allU ITPOU3BOJICTBA

1 CPEACTB €Iro OCHAIIICHH.

MPUKIAIHBIX MporpaMm MS
Office;

CTaHIAPTHBIMA u
CITy>KeOHBIMH
[pOrpaMMaMu oC
\Windows.

nux BHCAPCHUMU, OLICHKC MCXaHU3MBbI XpaHCHU|
MOJIy4EHHBIX pe3ynbTaTtoB, | WMH(OpMAaLUM;

MOArOTOBKE TEXHUYECKOU | apXHUTEKTypy

JAOKYMEHTAN 10 TpaguIIAOHHBIX
ABTOMAaTHU3allny ITPOU3BOACTBA KOMITBIOTEPOB, CHCTEMHYIO
W CPEACTB €r0 OCHAICHUS. APXUTEKTYPY.

IK-33 CIIOCOOHOCTBIO Y4aCTBOBATh B | Y METh nonk30BaThes  Jrar (opMUpOBaHUS
[pa3pabOTKe HOBBIX CpaBOYHO- yMeHHMI
ABTOMATH3UPOBAHHBIX M MHGDOPMATHOHHBIMH
ABTOMATHUYECKUX TexHoJormii | CHCTOMaMu; TIOHATH

TIOCTaBJICHHYIO 3a/1a4y;
[IPOU3BOACTBA NPOAYKIUH U )
(hopMynHpOBaThH pE3yIBTAT;
X BHCIPCHIH, OLCHKS IpaMOTHO M0JIb30BAThCS]
[MOJyYECHHBIX PE3YIBTATOB, S3BIKOM MpeMeTHOI
[MOJrOTOBKE TEXHUYECKOU 06IIaCTH; OpPHEHTHPOBATHCS]
MOKYMCHTALUU I10 B MIOCTAaHOBKAX 3aJ1a4;
ABTOMATHU3allMH IPOU3BOACTBA | MOHMUMATh KOPPEKTHOCTH|
1 CPEJICTB €r0 OCHAIICHUS. MOCTaHOBOK 3a/1a4;
CaMOCTOATCIIBHO IOCTPOUTDH
AJITOPUTM U BBINIOJIHUTL €T'0
aHaJInu3.
IK-33 CIIOCOOHOCTBIO Yy4acTBOBATh B | Biaznetsb nakerom|  JTarn (POPMHUPOBAHUS

YMEHHI

OuneHoYHBbIE cpecTBa I OLeHKH TeKylleil ycneBaeMoCTH CTYIeHTOB
1. Xapakrepucruka OC 1715 obecneyeHHs1 TeKyIIero KOHTPOJIsi 0 AUCHHILINHE

Tema/ Paznen WNHpexkc u ypoBeHb oC Copnepxxanue 3ajaHus
bopmupyemoit
KOMIIETEHIINH UJIU
JIECKpUTITOpA
Tema 1 I1K-33 IloaroroBka gokiana ¢ | dokiaz ¢ mpe3enTauuei (c
HpegeHTauHeﬁ HCIIOJIb30BaHUEM
npuoxenust Microsoft Power
Point)
Tema 2 I1K-33 [ToaroroBka gokiajna c Joxnan ¢ npeseHTanuei (c
HpegeHTauHeﬁ HUCIIOJIb30BAHUEM
npunoxenus Microsoft Power
Point)
Tema 3 IK-33 [MoxroroBka moknana ¢ | Jokmaza ¢ mpe3eHTanueii (¢
npe3eHTalren KCTIOJIb30BAaHUEM
npuinoxenus: Microsoft
Power Point)
Tema 4 I1K-33 [MoxroroBka moknana ¢ | Joknaza ¢ nmpe3eHranueii (¢
Mpe3eHTalren KCII0JIb30BAHUEM
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npwtoxeHus Microsoft
Power Point)

Tema 5 IK-33 [Moxrororka poknana ¢ | Joknaza ¢ mpeseHranueii (¢
npe3eHTanue WCTIOJIb30BaHNEM
nprtoxeHus Microsoft
Power Point)

Tewma 6 IK-33 [Moxrororka poknana ¢ | Joknaza ¢ mpeseHranueii (¢
npe3eHTanue WCTIOJIb30BaHHEM
npuinoxenus: Microsoft
Power Point)

Tema 7 I1K-33 IMoxroroeka mokiana ¢ | Jlokmaza ¢ mpeseHTaiuei (¢
npe3eHTanuei UCTIOJIb30BaHHEM
npuinoxenus: Microsoft
Power Point)

Tema 8 I1K-33 IMoxroroeka mokiana ¢ | Jlokmaza ¢ mpe3eHTaiuei (¢
npe3eHTanue UCTIOJIb30BaHHEM
npuinoxenus: Microsoft
Power Point)

OueHoYHbIE CPEACTBA ISl IPOBEIEHUS MPOMEKYTOUHOMH aATTeCTAIUH
Hpomemcymormaﬂ ammecmauyusl npoeodumc;z 6 61/{06 - HH’IOZOGOZO mecmupoeaHuﬂl
(https://auth.i-exam.ru, O6paszoBarenpbiii nopran MI'VTY um. KI'. Pasymosckoro (ITIKVY)

(mgutm.ru) u op. naameopm)

MMPUMEPHBIN NEPEYEHB BOITPOCOB K 3AUYETY

[IpuMepHBIil IepedeHb BOIIPOCOB IS 3a4eTa C OLIEHKON

[TonsTHE TOKYMEHTA, TOKYyMEHTOO00POTa U MOTOKA JOKYMEHTOB.

Llenu BHEIPEHUS 3IEKTPOHHOTO JOKYMEHTO000pOTA.

TenaeHIMN pa3BUTUS CUCTEM 3JIEKTPOHHOTO JOKyMeHTOo"00opoTa. PeiHok CO/I.
CranaapTsl B 006JaCTH 3JIEKTPOHHOT0 ToKyMeHTooOopoTa (EDI).

Mecro C3/] B MHPOPMALIMOHHOM CUCTEME MPEATIPUSTHS.

Tunsr CO/1. Cuctema 1e7100pOU3BOJICTBA U CHCTEMA IEKTPOHHOTO JOKYMEHTO000pOTa.

No g~ wdNE

Knaccudukanus  aBTOMaTHU3MPOBAHHBIX  CHUCTEM  JENONPOM3BOACTBA M BJIEKTPOHHOTO
JIOKYMEHTO000pOoTa.

8. THUIBI TEXHOJIOTUI ANEKTPOHHOTO yrpaBieHus JokymeHTamu (DY ]]).

9. JlokyMeHT B uH(pOpMalUMOHHOW cucTeMe. THulbl JOKYMEHTOB B HH(OPMAIMOHHON CHCTEME:
OyMa)KHBI JTOKYMEHT, 00pa3 JOKYMEHTa, 3JEKTPOHHBIH TOKYMEHT, CTPYKTYPHUPOBAHHBIE JOKYMEHTHI,
XML — npezncrasienue.

10. Crermnduka noxkymenta B CO/1. CrnoxxHble TOKyMEHTHI. JJOKyMEHT B JIeIONPOU3BOICTBE.

11. Hokyment B CO/1. Poxxnenue. Cranosnenue. [lyOnukanus. ApXxuBupoBaHHe.

12. [Tognepxka >ku3HEeHHOTO HHKIa B pazmuuHbix COJl. XpaHunuiie aTpuOyTOB TOKYMEHTOB.
XpaHuIuIIe caMUX IOKYMEHTOB.

13. Konnermumn 6e30yMakHOM TEXHOJIOTHUHN yIIPABICHHUS.

14. TumnoBbie koMmoHeHThl CDOJI: XpaHunuiie KapTodek (aTpuOyTOB) JOKYMEHTOB; XPAaHIIIUIIE

JAOKYMCHTOB; KOMIIOHCHTBI, OCYIICCTBIIAOIINC 6I/IBHCC-HOI‘I/IKy CUCTCMBEI.

1 .
[pumMepHbIe TecThl OyIET MPEACTABICHBI B METOMYECKHX YKa3aHUIX K NPAKTHYECKUM 3aHIATHIM M CAMOCTOSTENbHOM
pabore
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15. Kommonentsl ¢ynkmumonanbHoct COJI. VYmpaBnenwe noxkymeHTamMu B xpaHwiuie. [lowck
JOKYMEHTOB. MapipyTu3anus ¥ KOHTPOJIb UCTIOHEHHsI. OTYeThl. A IMUHHCTPUPOBaHUE.

16. MeToapl COpTUPOBKH TOKyMeHTOB B CO/JI.

17. OcnoBubie hyakuun CO/I. Tunossie TpedboBanus k CO/I.

18.  IIpeumymiecTBa BHEAPEHHUS CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTA.

19.  [puuunsl aBTOMaTH3anuu. BEIOOP CHCTEMBI aBTOMATU3AIUH.

20.  ApXHUBBI 3JEKTPOHHBIX JIOKYMEHTOB.

21. [TonsiTHE “INEKTPOHHBINA TOKYMEHT B MH(GOPMAIIMOHHON CHCTEME OpraHU3aIUH.

22.  TepmuHoOTHs, UCHOIb3yEMasi B CUCTEMAX 3JIEKTPOHHOIO JOKYMEHTOO00POTa.

23. 3a/aun CUCTEM AJIEKTPOHHOTO IOKYMEHTO000POTA.

24.  JlokymeHT Kak OOBEKT perynupoBaHus. DyHKIMM M BBl JTOKYMEHTOB, UX YHM(UKaLUi U
CTaHJapTU3ALMSL.

25.  TocymapcTBeHHOE perynupoBaHHe, HOpPMAaTHBHAs TIpaBoBas M  METOJMYECKass OCHOBa

JOKYMEHTAIMOHHOTO 00ECTIeYeHHS yIIPaBICHUSI.
26. CymHOCTh, HaNpaBl€HHUS W BUIbl TOCYJAPCTBEHHOI'O JOKYMEHTAIIMOHHOTO oOOecrneyeHus
yIpaBJeHUs, Ha3HaAU€HUE, OCOOEHHOCTH U COOTHOIIEHHE HOPMAaTHUBHOI'O MPAaBOBOTO U METOJUYECKOIO

perynupoBaHusl.
27.  CocraB U CTPYKTYpa HOPMAaTUBHOM MTPaBOBOM U TOKYMEHTALIUOHHOT'O 00eCIIeYeHuUs YIIPaBICHHUS.
28.  Ha3naueHue M OCOOCHHOCTM MCIIOJIB30BaHMA ['OCYZapCTBEHHOM  JOKYMEHTAL[MOHHOTO

obecneyeHus YHpaBJICHUH U HpaBI/IJ'I JACJIOIIPOU3BOACTBA B (beﬂepaJ'ILHLIX opraHax
HCIIOJIHUTEILHOM BIIACTH.

29.  YmpaieHHE AIEKTPOHHBIMH JOKYMEHTaMHU.

30. Krnaccudukanus cucTem 31eKTPOHHOTO JOKYMEHTO000pOTa.

31. [Toaxop! K CO3JAHUIO CUCTEM JIEKTPOHHOTO JJOKYMEHTOO0OpOTA.

32. TpeboBanus k cucTeMam.

33. Dtanbl BBIOOpa CUCTEMBI aBTOMATH3AIUH.

34.  DTtamnbl BHEJPEHUS CUCTEMbI aBTOMATHU3ALIUH.

35.  OOmme TpebOBaHUS K JOKYMEHTHUPOBAHUIO YIIPABIECHUECKON e TEIbHOCTH.

36.  Cocras, cogep:xaHue 1 0COOEHHOCTH pean3aluy TpeOOBaHUN K pacloI0KEHUI0 U 0POPMIICHUIO
PEKBU3HUTOB JOKYMEHTOB.

37.  CrpykTypH3anus TEKCTOB YIPABICHUECKUX JOKYMEHTOB.

38. Bunpl yHUGUIUPOBaHHBIX TEKCTOB, 0COOEHHOCTH 0(GOpPMIIEHHS TpadapeTHOro TEKCTa, aHKEThl U
TaOJINLIBI.

39. CocraB W Ha3HauYeHUE OTJENIBHBIX BUAOB OPraHMW3ALMOHHO-TIPABOBBIX, PACHOPSAUTENBHBIX MU

UH(GOPMaIMOHHO-CIIPABOYHBIX TJOKYMEHTOB.

40. ABTOMaTH3aIHsI TPOILIECCOB OOIIEaTIMUHUCTPATUBHOTO TOKYMEHTO000pOTA.
41. ABromaruzanus crieliu(UIecKuX OTPaciIeBbIX 3a1au.

42. ABTOMAaTH3aIUS MMPOIIECCHOTO YIPABICHUS.

43. ABToMaTu3anus JTOKyMEHTOO00pOTa B YIIPABICHUH IPOECKTaAMH.

44. ABTomMaTu3anys TEXHUUYECKOT0 JOKYMEHTO000pOTA.

44. Cuctema 3JIeKTpOHHOTO JoKyMeHTooOopoTa Lotus Domino & Notes.
45. Cuctema 3JIeKTpOHHOTO JoKyMeHTooOopoTa Lotus Domino & Notes.
46. Ctpykrypa CompanyMedia. ApXUTEKTYpa CUCTEMBI.

47. CO]1 Lotus Domino & Notes.

48. OueHka ’KOHOMUU U BhIroA. McuncnsieMble BBITOJIBI.
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49. OneHka PKOHOMHH U BeIrol. HencuucisieMble BLITOIEL.
50. Onenka 3¢ pexruBHocTH BHeApeHus CO/I.

OneHouHbIe CpeACTBa, 00ECIICUNBAIOLINE JHATHOCTUKY C(HOPMUPOBAHHOCTH KOMITETEHIINMN, 3asBICHHBIX
B paboyei mporpaMMe o AMCHUILUINHE

PesyabTart Ioka3arenan Kpurepuu CootBercTBHE/ 3ader ¢
AMATHOCTHKH HECOOTBETCTBHE OLIEHKOIi
c¢(popMHUpPOBAHHOCTH
KOMIIeTeHIMI
3HaTh: Teoperndeckuit ~ Omok | YpoBeHb 3HAHWH | 3HaUCHUS KPUTEPHSL: Cymma
BOIIPOCOB. YpoBeHn Cymma OammoB (max=10) | 6ammos:
OCBOCHHS IO CJICYIOIIIM 0 - 19 -
MPOTrPaMMHOTO KPHUTEPUSIM OLICHKH: «3ager c
Marepuana, JIOTUKa U 1. Henocrarounsiii — 0-6 | onieHKOH He
IrpaMOTHOCTh Gamia C/IaHy,
U3JIOKEHMS, yMeHHe 20-30 -
CaMOCTOSITETILHO 2. Tloporoseiii — 7 Gama «3ager c
0000mare W W3JIaraThb OLIEHKOH 2,
MaTepHral 3. llponBunyTeii — 8
OamioB

4. Beicokuii — 9-10 Gamios

YMers: IIpaktuueckoe YpoBeHb yMeHUIl | 3HAUE€HUS KpUTEPHUS:
pUMEHEHHE Cymma OammoB (max=10)
TEOPETHYECKUX O CIIEAYIOMINM
OJIO’KEHU I KPUTEPUSAM OLIEHKHU:
MIPUMEHUTEIHHO K 1. Hemocrarouusii — 0-6
npo¢ecCHOHATIBHBIM Gana
3a7a4aM, OOOCHOBaHHUE
NPUHATBIX PELICHHI 2. Tloporossrii — 7 6amra
3. IlpoxBunytelii — 8
6aoB

4. Bricokuii — 9-10 6ayuios

Branets: Brnanenune HaBblkaMu H | YpOBEHb 3HaueHus1 KpUTEPUS:
YMEHUAMHU TIpH | BIaICHUHA Cymma OammoB (max=10)
BBINIOJTHCHUHM  3aJaHUM, 10 CIENYIOIINM
CaMOCTOSITEJILHOCTb, KPUTEPHUSM OLICHKU:
ymMeHue 0000mare U 1. Hemocrarounsiii — 0-6
W3narath MaTepual. 6aiia

2. Tloporossrii — 7 bamna

3. Iponsunyreii — 8
6aioB

4, Bricokuii — 9-10 6ayutos

Kpurepun oneHnBaHus pe3yJibTATOB 00y4YeHUS

Inanupyembie OuneHovyHas mKaga
pe3yJbTaThl 3 4 5
o0yueHust

2 o .

Omenka 3a 9K3aMeH BBICTaBIIsIETCS cornacHo [1ooskeHuro 0 6aIbHO-pPEHTHHTOBOM CHCTEME OIIEHKH yCIIEeBA€MOCTH CTYIECHTOB
(henepaabHOTO TOCYIapCTBEHHOTO OIO/PKETHOTO 00pa30BaTeIFHOTO YUpeXKJeHHS BhIcIIero oopa3zoBanus «MOCKOBCKHI rOCyiapCTBEHHBIH
YHHUBEPCHUTET TeXHOJOrui 1 ynpasieHus umenu K.I'. PazymoBckoro (IlepBrlit ka3aunii yHUBEpCHUTET)»



3HaTh.

OCBOMJI OCHOBHOM

TBEP/IO 3HACT

IyOOKO ¥ TIPOYHO OCBOMII

- TPUHIMIBI, METOIBI | MaTepHaj, HO HE 3HAET MIPOTPAaMMHBII MaTepHal, MIPOrPaMMHBII MaTepua,
cpencTBa peuieHus OT/EbHBIX JeTaNeH, TPaMOTHO U IO CYIIECTBY HCYCPIIBIBAOIIIE,
CTaHJapTHBIX 3amad | JOMYCKaeT HETOYHOCTH, U3JIaracT ero, He JIOMyCKas | IMOCIEA0BATeILHO U IPaMOTHO,
npoQeCCUOHATBHOM HEIO0CTATOYHO CYIIECTBEHHBIX JIOTHYECKH CTPOIHO €ro
JIEATCIBHOCTH Ha OCHOBE MIPaBUJIbHEIC HETOYHOCTEH B OTBETE Ha M3JIaraeT, TECHO YBS3BIBACT C
UH(POPMAITUOHHOU U | GOpMyTUPOBKH, HAPYIIACT | BOMPOC, MOXKET MPABUIIBHO 3aa4aMu 1 OyayIuei
oubnuorpaduyeckoit MOCJIEI0BATEILHOCTD B MPUMEHSTH TEOPETUICCKUC JIEATEIBHOCTBIO, HE
KyJIbTYpBI C IPUMEHEHHEM H3II0KEHNN TOJIOKEHHUS 3aTPYIHSAETCS C OTBETOM IPU
uH(popMaLMOHHO- MPOTrPaMMHOI0 MaTepHraja BHIOM3MEHEHNH 3a1aHus,
KOMMYHHUKAIMOHHBIX YMEET CaMOCTOSTEIILHO
TEXHOJIOTHA U C Y94EeTOM 00001aTe 1 U3J1araTh
OCHOBHBIX TpeOoBaHMH MaTepHall, He TOITyCKas OIIHO0K
HHPOPMAITHOHHON
0e30MacHOCTH.

YMeTh: UCTIBITHIBACT 3aTPYAHCHUS BIIaieeT HEOOXOUMBIMH CBOOOJTHO CIIPABJISCTCS C

- pemiath CTaHIApTHbIE
3aga4u
npo¢eCCUOHATBHOM
JeITeIbHOCTH
OCHOBE
MH()OPMALMOHHOH "
oubnmorpaduaeckoit
KyJIbTYpBI c
NPUMEHEHNEM
HHPOPMAITMOHHO-
KOMMYHUKaIMOHHBIX
TEXHOJIOTHH U C Y4eTOM
OCHOBHBIX TpeOOBaHHH

Ha

B BBIIIOJIHEHUU
MPaKTHYECKUX 3a/1aHHH,
3aJlaHKe BBIIIOJIHEHO C
OLIMOKaMH, OTCYTCTBYIOT
JIOTHYECKUE BBIBOJIBI U
3aKITI0YCHHS K PEIICHUIO

YMEHUSIMH U HaBbIKaMU
TIPH BBHITIOJIHEHUHU
MPaKTUYECKUX 3aJaHU,
3a/1aHUS BBITIOJHSET
BEpPHO, OTMEUAETCs
XOpollee pa3BUTHE
apryMeHTa, OJTHAKO
OTMEUEHBI TOTPEIIHOCTH B
OTBETE,
CKOPPEKTUPOBAHHBIE IPU
cobece10BaHUU

IIPAKTUYECKUMH 33JaHUSAMU,
NPaBUJILHO 000CHOBBIBAET
IIPUHATHIE PELICHHUS, 3aJaHUE
BBITIOJIHEHO BEPHO, JIaHbI CHBIE
AQHAIUTUYECKUE BBIBOJBI K
PELICHUIO 3a1aHNUs,
MOJKPEIIICHHBIE TEOPHEN

nH(OpPMaLMOHHO
6e30MacHOCTH.
Baagern:
- HaBBIKAMU IIOJITOTOBKH
0030pOB, AHHOTALUH,
cocraBieHus pedeparos,
HAYYHBIX JTOKIIAJIOB,
myOuKanuii, u
oubnmorpadun o
HAy9IHO-
HCCJIEI0BATEIIbCKOM
pabote c y4eToOM
TpeboBaHuit
UH(POPMAIMOHHON
6e30MacHOCTH.
Ixana OlICHUBAHUA B 3aBHCUMOCTH OT YPOBHS
chopMHUPOBAHHOCTH KOMIIETEHUMH
YpoBenb chopMHPOBAHHOCTH KOMIIETEHIUH
«HEeI0CTATOYHBII» «IOPOrOBbII» «IPOABHHYTBIN» «BBICOKHID»
Komnerenuuu He Komnerenmuu Komnerennun KomnereHunu copMupoBaHsl.
chopmupoBaHbI. chopmupoBaHbI. c(hopMHpOBaHHI. 3HaHus TBEpbIC,
3HaHUsI OTCYTCTBYIOT, CdopmupoBaHsI 3HaHus OOMIMPHEIE, apryMEHTHpPOBaHHbIE,
YMEHHS ¥ HaBBIKH HE | 0a30BbIE CTPYKTYPHI CHCTEMHBIE. BCECTOPOHHHE.
chopMHupOBaHBI 3HAHUMH. Ymenust HoCST YMeHus ycrenHo NpuMEeHsIOTCS K
Ymenus PEenpOIyKTHBHBIA XapakTep PEIIeHNIO KaK TUIIOBBIX, TaK U
(¢parMeHTapHBI U MIPUMEHSIOTCS K PEIICHHIO HECTaHIAPTHBIX TBOPUYECKUX
HOCST THUITOBBIX 3aJaHUH. 3aJIaHuH.
PEenpoyKTUBHBIN JemoHcTpupyercs JleMOHCTpHpyeTCs BBICOKUI
Xapakrep. JIOCTaTOYHBIH YPOBEHb YPOBEHb CaMOCTOSATENBHOCTH,
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JemoncTpupyercs CaMOCTOSTEIIBHOCTH BBICOKas aJallTHBHOCTh
HU3KUH yPOBEHD YCTOWYHBOTO MPAKTUYECKOTO MIPaKTHYECKOTO HAaBbIKa
CaMOCTOSITEIIbHOCTH HaBbIKa.
MIPaKTHYECKOTO
HaBBIKA.
Onucanmne KpuTepHeB OLEeHNBAHUS
OO0yuaromuiics OOyyaromuiicst OO6yuaromuiics OOyuarouuiicss JTeMOHCTPUPYET:
JEMOHCTPHPYET: JEMOHCTPHPYET: JIEMOHCTPHPYET: - TIIy0OKHe, BCECTOPOHHHE U
- CyIIECTBEHHBIE POOEITBI - 3HAHHMS - 3HaHHE U TIOHNMaHHe apryMEHTHPOBaHHBIC 3HAHUS
B 3HAHUSIX y4eOHOTO TEOPETHYECKOTO OCHOBHBIX BOIIPOCOB MPOrpaMMHOTO MaTepHuaa;
Mmarepuana; Marepuana; KOHTPOJIMPYEMOTo 00beMa | - IIOJTHOE MOHUMAHHE CYIIHOCTH H
- IIOIYCKArOTCsI - HETIONTHBIC MPOTPaMMHOTO MaTepHaia; B3aUMOCBSI3H PaCCMaTPHBAEMBIX
MPUHONIHATEHBIC OIIHOKN OTBETHI HA - TBEpABbIE 3HAHUS MIPOIIECCOB U SIBICHUH, TOYHOE
IIPH OTBETE HA OCHOBHBIC OCHOBHBIE TEOPETHYECKOTO MaTepuana; 3HAHUE OCHOBHBIX MOHSATHH B
BOTIPOCHI OHMIIETa, BOTIPOCHI, -CTIOCOOHOCTP yCTAaHABIMBATH | paMKax 00CYKTaeMBIX 3a1aHHIA;
OTCYTCTBYET 3HaHHUE U OLINOKY B 1 OOBSICHATD CBSI3b IIPAKTHKH | - CIIOCOOHOCTH YCTaHABIMBATH U
IIOHUMaHHEC OCHOBHBIX OTBCTC, " TCOpHU, BBIABIIATH 0OBSICHSITE CBS3b MPpaKTUKU U
NIOHTUH U KaTeropuii; HEJIOCTaTOYHOE | MPOTHBOPEYHS, IPOOJIEMBI U TEOpUHU;
- HCIOHUMAaHUEC CYITHOCTU IIOHUMaHHC TCHACHI WU Pa3BUTUA, = JJOTUYCCKH ITOCJICAOBATCIIBHEIC,
JOIIOJTHUTCIbHBIX CYIIHOCTH - [IpaBUJIbHBIC 1 KOHKPETHBIC, COACPKATCIIbHbIC, KOHKPETHBIC U
BOIIPOCOB B paMKax nsjaraCMbIx 0e3 Ipy6LIX OIlII/I6OK OTBCTHI HCUCPIBIBAIOIINEC OTBECTHI HA BCC
3aJlaHuii Onera; BOIIPOCOB; Ha MOCTaBJIEHHBIE BONPOCHI; 3a7aHus OMeTa, a TaKkKe
- OTCYTCTBUE yMEHHUS - HEYBEpCHHBIC - YMEHHE pemaThb JIOTIOJTHUTENBHBIE BOTIPOCHI
BBITIOTHATH MTPAKTHUECKHE HETOYHbIC MPaKTHIECKUE 3aTaHUs, 9K3aMEHaTopa;
3aJaHus, OTBETHI Ha KOTOpBIE CIIEIyeT - YMEHHE pemaTh NPaKTHIECKHE
IIPeAyCMOTPEHHBIE JIOTIOTHUTENbHBIC BBINIOJTHATD; 3aaHus;
MpOTPaMMOM AUCIIUILINHEI, BOIIPOCHI; - BJIaJICHUE OCHOBHOMN - CBOOO/IHOE HCIIOIb30BAHNUE B
- OTCYTCTBUC I'OTOBHOCTU - HCAOCTAaTOYHOC HHTepaTypOﬁ, OTBETAaxX Ha BOIPOCHI MaTCpHaJIOB
(cnocobHOCTH) K BIIQJICHHE PEKOMEHI0BaHHOM PEKOMEHI0BaHHOW OCHOBHOM U
JHACKYCCUH U HU3Kast JIUTEPaTypoil, IIPOrpaMMOM IUCLUIUIKHEI, JIOTIOJTHUTEIbHOU JIUTEPATYPBL.
CTCIICHb KOHTAKTHOCTH. PEKOMCH/IOBAHHO - HaJguyre cOOCTBEHHOM
1 IporpaMMmoit 000CHOBAHHOW TIO3UITUH T10
JUCUUILIMHbI; 00CyXJaeMbIM BOIIPOCAM.
- ymeHue 6e3 | Bo3MOXHBI HE3HAYUTEIIBHBIE
rpyOBIX ONIMOOK | OTOBOPKH M HETOYHOCTH B
pemars PacKpBITHU OT/IENBHBIX
MIPaKTHYECKNE TIOJIO’KEHUH BOIIPOCOB
3aaHus, Ouiera, IPUCYTCTBYET

KOTOPBIC CIIEAYET

HCYBCPCHHOCTb B OTBETAX Ha

BBIIIOJITHUTG. JOIIOJTHUTCIIbHBIC BOl'[pOCI)I.
Onenka Onenka Onenka Onenka
«HEYIOBJIETBOPUTEIBHO» | «YOBJIETBOPHTE «XOPOLIO» «OTJIHYHO»
JBLHO»

OueHOYHBIH JIMCT Pe3yJbTATOB 00y4YeHHs M0 U CIHUIIINHE

Ko xommereHnimmn

VYpoBeHb CHOPMHUPOBAHHOCTH KOMIETEHIIMM Ha JTaHHOM
JTame / OlleHKa

IK-33

CIIOCOOHOCTBIO  Y4acTBOBAaTh
ABTOMATH3UPOBAHHBIX U
[IPOM3BOACTBA MPOAYKLIMU U HX BHEIPEHUH,
MOJTy4EeHHBIX
JOKYMCHTAIIMU IO aBTOMAaTU3alllu MMPOU3BOJACTBA U CPCACTB
€ro OCHAIICHUS.

pE3yJIbTaTOB,

ABTOMAaTHYCCKHUX

B pa3pabOTKE  HOBBIX
TEXHOJIOTUH
OIIEHKE

IIOATOTOBKE TEXHHUYSCKOMN

O11eHKa 10 JUCIUIUINHE
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OreHka Mo JTUCIUIUIMHE 3aBUCUT OT YPOBHS C(HOPMHPOBAHHOCTH KOMITETEHIUH, 3aKPEIIJICHHBIX 32
JTUCITUTUIMHOW, W TPEJCTaBIsIeT CcOO0H cpemHee apu(METHYECKOE OT BBICTABJICHHBIX OIEHOK I10
OTACIbHBIM KOMIICTCHIIHSIM.

Ol1eHKa «OTJIMYHOY» BBICTABJISCTCS, €CIIU CpeliHee apru(pMETHIEeCKOe HAaXOUTCs B HHTepBaiie oT 4,5
1o 5,0.

Ol1eHKa «XOPOIIOY» BBICTABJIACTCS, €CIIA CpeAHEee apu(PMETHUSCKOS HaXOUTCS B HHTEpBaje OT 3,5
no4.4.

O1ieHKa «yJIOBJICTBOPUTEIBLHO» BBICTABJISACTCS, €CIIM CpelHee apu(METHYSCKOe HaXOJHUTCS B
uHTEpBajie ot 2,5 1o 3.,4.

OlieHKa «HEYIOBJICTBOPUTEIIBHO» BBICTABIIACTCSA, €CIIM CpeaHee apu(dMETHYECKOe HAXOJUTCA B
uHTepsaie ot 0 1o 2,4.

12. Opranuszanuss o0pa3oBaTeJbHOr0 mpouecca IJsi JHI[ ¢ OrPpaHUYEeHHBIMH
BO3MOKHOCTSIMU.

Opranmzanuss  o0Opa3oBaTeIbHOTO  Tpolecca Uit JHMI C  OTpaHUYCHHBIMH
BO3MOXXHOCTSIMHU OCYILIECTBIISIETCSI B COOTBETCTBUH C «MeETOIUYECKUMHU PEKOMEHIAINSAMHE 110
opranu3aii 00pa30BaTENILHOTO TpoIlecca Ui WHBAIMIAOB M JIMI C OrPaHUYCHHBIMHU
BO3MOXXHOCTSIMU 3[IOPOBBSI B 00pa30BaTEIIbHBIX OpPraHU3alUsAX BBICIIET0 00pa30BaHMs, B TOM
YHCIIie OCHAIEHHOCTH 00pa3oBaTENbHOTO IMpolecca» MHUHUCTEPCTBA 00pa30BaHHUS M HAYKH
P® ot 08.04.2014r. Ne AK-44/058H.

B oOpazoBaTenpHOM  MpoOLIECCE  HCIOJB3YIOTCS  COLMAIBHO-AKTUBHBIE |
pedIieKCUBHBIE METO/bI 00YyUEHUs, TEXHOJIOTHH COIMOKYIbTYPHOU peaOUIUTAIMK C LIETbI0
OKa3aHMsI TOMOIIM BYCTAHOBJICHUH MOJHOLEHHBIX MEKIMYHOCTHBIX OTHOUICHUH C APYTHMHU
CTYJEHTaMH, CO3JaHUH1 KOM(OPTHOTO NICUXOJIOTMYECKOT0 KIMMAaTa B CTyIEHYECKON TpyIe.

CTyneHThl ¢ OrpaHUYEHHBIMH BO3MOYKHOCTSIMH 370POBBS, B OTJIMYHE OT OCTAJIbHBIX
CTYJIEHTOB, HMEIOT CBOM cheuuduueckue OCOOCHHOCTH BOCIPUSATHS, TMepepabOTKU
Marepuana. llombop u paszpaboTka Y4YEOHBIX MaTE€pPUATIOB TMPOU3BOAUTCS C Yy4ETOM
WHAUBUIYAIbHBIX OCOOEHHOCTEH.

[IpenycMoTpeHa BO3MOXKHOCTH OOY4YEHHMsS] 1O WHIMBHUIyaJbHOMY TIpaduky, MpH
COCTAaBJIGHUM KOTOPOTO BO3MOXKHBI ~pa3jMuYHble BapuUaHThl MPOBEAECHUS 3aHATHHA: B
aKaJeMUYEeCKON TPyIe ¥ WHIUBUAYaJbHO, Ha JIOMY C HCIIOJIb30BAaHHEM TUCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUH.
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13. JTucm pecucmpayuu uzmenenuil

Ne ConeprxaHue U3MEHEHUS PexBHU3UTHI Jata
/1 JOKyMEHTa BBE/ICHUS
00 yTBEpXICHUH W3MCHEHUS
W3MEHCHUS
VYTBepxk/ieHa U BBEICHA B JeiicTBHE perieHueM Kadenpbl busnec u
MPOCKTHBIC  TEXHOJIOTHH Ha  ocHoBaHuMH  DeaeparbHOrO
rOCyapCTBEHHOTO 00pa3oBaTEeIHLHOTO CTaHAAapTa  BBICIIETO TTpoToKos 3aceianus
1 00pazoBaHMsI 10 HampaBiieHUIO TToaAroToBKH 15.03.04 ABTOMaTH3amMs Kadeaps!
" | TEXHOJIOTUYECKUX TMPOILECCOB W  TPOM3BOJCTB  (OakanaBpuar), No O 01.09.2021r.
TBEPXKACHHOTO TpPUKa3oM MHUHHUCTEpPCTBA 00pa3oBaHWsS W HAYKH §
%OCCII)/IIZCKOIZ d)ez[pepaunn oT p15.03.04p ABTOMaTI/I3aiI/IH ot «21» mas 202Iroxa
TEXHOJIOTHYECKUX MPOLIECCOB U MPOU3BOACTB (YPOBEHB OaKallaBpuara)
(npuka3 Muno6pHayku Poccunm ot 12.03.2015 1. Ne 200)
IIpoToko:n 3acenanus
5 Kadenps
' No
OT « » CEHTAOpS
20 roya
* [IpoTrokon 3acenanus
3 kadeaps
' Ne .
OT «____» CeHTAODS
20 roja
* [IpoTokon 3acenanus
4 Kadenps
' Ne e
OT « » CEHTAOPS
20 roja
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